AJIMUHUCTPALIISI TABAYHEHCKOT'O CEJBCKOI'O IIOCEJIEHUS
BAXUYNCAPAMCKOI'O PANOHA PECIYBJIUKHU KPBIM

IMNOCTAHOBJIEHHUE Ne 84/02-05
19.11.2024 c. Tabaunoe

Ob  ymeepycoeHuu  QOMUHUCHIPAMUGHO20  pelaMeHma
npedocmagienus  mynuyunaipvHou ycayeu «Coeepuiernue
HOMAPUAIbHBIX 0CUCMEUI YROTHOMOYEHHIM OO0JHCHOCHHBIM
auyom aomunucmpayuu TadauHeHCKo20 celbCK020 noceleHus
Baxuucapaiickozo pationa Pecnyonuku Kpoim»

B coorserctuu ¢ Menepanbusiv 3akoHOM 0T 06.10.2003 Ne 131-03 «O6 obmmx
MPUHLIMITAX OpraHu3allid MECTHOI'O caMOoyIpaBieHus», @DeaepanbHBIM 3aKOHOM OT
27.07.2010 No 210-®3 «OO0 opraHMzalyuu IPeNoCTaBIE€HUS TOCYIapCTBEHHBIX U
MYHMLMIATLHBIX  YCIyD», IpukazoM Musiocta Poccuu ot 07.02.2020 Ne 16 «O6
yTBepKAeHHH MIHCTpYKIMH O TOpsiiKe COBEpLIEHHS HOTapUallbHBIX — JIEHCTBUH
JIOPKHOCTHBIMHM  JIML[AMM ~ MECTHOTO CaMOYIpPaBICHUS», PYKOBOACTBYACH Y CTaBOM
MYHUILMNAILHOrO 00pa3zoBanus TabauHeHCKOe CelIbCKOe IocelieHre baxurcapaicKoro
padiona Pecrny6muku KpeiM, agMuHucTtpanus TaOadHEHCKOrO CebCKOTO ITOCETICHHUS
Baxuncapatickoro paiiona Pecry6nuku Kpbim

MNOCTAHOBJISET:

1. VYrBepauTh mpuiIaraeMbeiii AJMUHUCTPATUBHBIA pPETTaMEHT MPEelOCTaBICHUSA
MyHULUNATbHON yeiayrn «CoBeplleHHe HOTapUalbHBIX JIEWCTBUN YIOIHOMOYCHHBIM
JO/DKHOCTHBIM ~ JIMLIOM  aIMMHHCTpanuyd 1a0adHEeHCKOIro  CEJIBCKOTO  ITOCENICHUS
Baxuucapaiickoro paitona Pecryomuku Kpsivy. .

2. Pa3MecTWTh HAcTOsIIEe IIOCTAHOBJIEHHE B (enepalbHOM TIOCyNapCTBEHHOM
uHGbOpMaIMOHHON cucTeMe «EIUHBINA mopTai rocy 1apcTBEHHBIX U MyHUIUIAIBHBIX yCIIyT
(byuxuuit)» (https://www.gosuslugi.ru/), Ha HHGOPMAIIMOHHOM CTeHIE aAMHUHHUCTPALUK
TaGauHeHCKOrO CelbcKoro rnocesienus baxumncapatickoro paiona Pecry6muxku KpbiM 1o
anpecy: Pecny6inka KpbiM, Baxuncapaiickuil paion, ceno TabGaunoe, ynuia um H.I.
CotHuka, 13.

3. Hacrosiiee TOCTAHOBJIEHHE BCTYNAeT B CHUIy CO IHA €ro O(UIMAIBLHOIO
ONMyONMKOBaHMS IyTEM pa3MelleHHs B ceTeBoM u3naHud «OQUIManbHBIA CadT
TabauHeHCKOTO CeIbCKOro nocenenus baxuucapatickoro paiiona Pecrry6muku Kpsivy 3J1
No dC 77-83332 ot 03.06.2022 (https://tabachnoe-sovet.ru/).

HOBJICHNUS OCTABIIIO 32 COOOH.
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YTBEP/KAEH

NOCTAHOBJICHHEM aAMUHHCTPALINHU
TabGauHeHCKOro CeJIbCKOT0 MOCeTeHUsE
baxuuncapaiickoro paiiona Pecry0/iukn
Kpbim

ot 19.11.2024 r. Ne 84/02-05

AJJMAHUCTPATUBHBINA PETJIAMEHT
npeaocTaBjeHUss MyHHIMIAABHON yeayru «CoBepuieHue HOTApHAJIbHbBIX AeHCTBHIH
YIOJTHOMOYEHHBIM A0/IKHOCTHBIM JIMIIOM aAMUHUcTpanuu TabauHeHCKOro
ceJibekoro nocenennsi baxuncapaiickoro paiiona Pecnyonuku Kpbeiv»

I. O0mue nmoIoKeHU s

IIpeamer peryjaupoBaHus

1.1. AIMWHHUCTPATHUBHBIA pErjiaMeHT MPeJOCTABICHUS MYHULMIIAIBHOU YCIyTH
«CoBepllieHHe HOTapUAIbHBIX JEHUCTBHM YIOJHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM
aIMUHHCTpauuu TabadyHeHCKOTO CelbCKOTO TocelleHus baxuucapaiickoro paioHa
PecniyGnuku Kpeim» (mamee — AIMUHHCTPAaTHBHBIM perjaMeHT) pa3paboTaH B LEJIX
MOBBIIIEHUS] KauecTBa U JOCTYITHOCTU IIPEOCTaBIIEHUs, ONPENesieT CTaHaapT, CPOKUA U
[IOCJIEOBATENILHOCT AeMCTBUN (8IMUHUACTPATHBHBIX MPOIENyp) IMPU OCYIIECTBIECHUH
MIOJIHOMOYHI I10 IIPEIOCTABICHUIO MyHHUITUTIATLHON yCIIyrd « COBEpIIeHHE HOTAPHUAIBHBIX
JENCTBUN YIIOJHOMOUYEHHBIM JOJDKHOCTHBIM JIMIIOM aJMHUHHCTpanuyu TabadHeHCKOro
CeNbCKOro rnocejiennst bax4aucapatickoro paiiona PecrmyOmuku Kpeim» (manee — Yciyra,
MyHHUIHIIATbHAsS yciayra) aavMuHucTpauveli Ta0auHEHCKOro CEeNnbCKOro IIOCENIEHHUS
Baxuucapatickoro paiiona Pecriyomku Kpeiv (nasgee — YIOJHOMOYEHHBIN OpraH).

Kpyr 3aaBuresnei

1.2. 3asgBUTENSIMHA MYHULUIIAJILHON YCIYTH SBIISIOTCSA JIMLE, 3aPErUCTPUPOBAHHEIE 10
MECTY JKMTEJILCTBA UIIA MECTY ITpeObIBaHMs Ha TEPPUTOPUU MyHHUIIUIIAIBHOIO 00pa3oBaHus
TabauneHckoe celbCcKOe IMocesieHne baxuuncapaiickoro paiona Pecmy6Omuku KpbiM, B
HaCeJIeHHBIX IIYHKTaX KOTOPOrO HET HOTapuyca, JHOO HX YIOJHOMOYEHHBIE
IPEICTABUTEIN, OOpaTUBIIHECS B YIIOJHOMOYEHHBIM OpPraH ¢ COOTBETCTBYIOIIUM
3aIIpOCOM, BBIpa)KEHHBIM B YCTHOH, TUCbMEHHOH (opMe.

B xauecTBe peICTaBUTEIS 3aBUTEIIS MOKET OBITh JIUIIO, YKA3aHHOE B YaCTU 2 CTAThHU
5 ®enepansuoro 3akora or 27.07.2010 Ne 210-®3 «O6 opraHM3aluu NPEAOCTABICHUS
rOCyIapCTBEHHBIX ¥ MYHHUIUITAIBHBIX yCIyr» (nanee - Genepanbubiid 3akon Ne 210-03),
TO €CTh 3aKOHHBIN IIPeICTABUTEh HECOBEPIIECHHOIETHETO, SIBILIOIIMICS 3asBUTETIEM, [IPU
3TOM peasii3yeTcs IPaBo Ha MOJydYeHue pe3ylibTaTa IIPeIoCTaBIeH s YCIYTH B OTHOIICHUN
HECOBEPIIIEHHOJMETHETO,  3aKOHHBIM  IIPEJCTaBUTENIEM  HECOBEPIICHHOJETHETO, He
SBJIAIOIIMMCS 3asBUTEIIEM, ¢ Y9eTOM TpeOOBaHUsl, IPeyCMOTPEHHOrO YacThiO 3 CTaThu 5
denepanpHOro 3aKoHa Ne 210-D3.

TpeGoBanus K MOpsAKY HHGOPMHPOBaHHUS O MpeJocTaBJIeHHH My HHIHIIAILHON
ycJayru
1.3. UudopmMupoBaHue O MOPSIIKE IPEIOCTABICHUS Y CIIyTH OCYIIECTBIISICTCS
1) HerToCpe ICTBEHHO MIPY JIMYHOM IIPUEME 3asiBUTENS B Y IIOJIHOMOYEHHOM OpraHe Uin



MHOTO(YHKIIMOHAIBHOM LEHTpe MPEeIOCTABJICHUSI I'OCYAapCTBEHHBIX U MYHHUIIAIAIBHBIX
yeIyT (nasee - MHOTO(YHKIMOHATBHBIN LEHTP);

2) no renedoHy YIOIHOMOYEHHOTO OpraHa Wik MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

3) IMCBMEHHO, B TOM YHCJIe TIOCPEACTBOM JIIEKTPOHHOM ITOYUTHI, (DaKCUMUIEHON CBS3H;

4) mocpeACTBOM pa3MeLIeHUs B OTKPBITOM U JOCTYITHON hopMe HH(DOPMAITHH:

- B (pesiepabHON rocyIapCTBEHHON WH(POPMAIMOHHON cucTeMe «EMWHBIN mopTan
rOCYyIapCTBEHHBIX U MYHHIUNAIBHBIX Yyciayr (dymkmuit)» (https://www.gosuslugi.ru/)
(manee - EINTY);

- Ha O(QUIMAIBHOM calfiTe VYTOJIHOMOUYEHHOTO OpraHa B HH()OPMAIHOHHO-
TeaeKkoMMyHuKanuonHo cetu «MHtepHer»  (https://tabachnoe-sovet.ru/) (manee -
opUIIMATBHBIN CAlT);

5) TMOCpPeNCTBOM pasMelleHus WHQOpMAK Ha WHGOPMAIMOHHBIX CTEHIaX
VIOMHOMOYEHHOTO OpraHa Wili MHOTO(YHKIIMOHATBHOIO LEHTpA.

1.4. IndopMupoBaHre OCYIIECTBIISIETCS 110 BOIIPOCAM, KACAKOLIIIUMCS:

- CIIOCOOOB 110auH 3asiBICHUSI O TIPEIOCTABICHUH Y CIIYTH;

- aJApecoB YIIOJIHOMOYEHHOIO oOpraHa © MHOTO(YHKIHMOHAIBHBIX IIEHTPOB,
oOpallleH’e B KOTOpble HeOOXOIUMO /IS IPEIOCTaBIIEHHSI Y CITYTH;

- clIpaBOYHON nHpOpMaIwu o pabore YIIOJTHOMOYEHHOIO OpraHa;

- IOKYMEHTOB, HEOOXOJUMBIX JJIsl IIPEJOCTAaBIeHUS Y CIIyTH;

- IOPsIIKa U CPOKOB IIPeIOCTaBIeHUs Y CIyTH;

- IOPSIIKA IOy YEHUS CBEICHUM O X0JIe paCCMOTPEHHUS 3asBIICHUS O IIPEIOCTABICHUN
Yciayru u o pe3ysibTaTax ee ImpeoCTaBIeHNUS,

- II0 BOIpOCaM IPEIOCTABIEHUSl YCIYT, KOTOPBIE SIBISIIOTCS HEOOXOIUMBIMHU M
00s3aTeIbHBIMU JIJIS IIPEIOCTaBICHUS Y CIIyTH (BKIIOUas HUHHOPMUPOBaHUE O TOKYMEHTEX,
HEOOXOMMBIX JUISl TIPEIOCTABICHUS TAKUX YCIIYT);

- nopsiaka jgocynedOHoro (BHecyneOHOro) obGkanoBaHus nedcTBul (Oe3meHCTBHS)
JOJDKHOCTHBIX JIMI YIIOJHOMOYEHHOI'O OpraHa, pa0OTHUKOB MHOTOGYHKLUHOHATHHBIX
LIEHTPOB U [IPUHUMAEMBIX UMH TIPU MPEAOCTABICHUN Y CIYTH PEIICHHUH.

[Tonyuenue uH(pOpMALIMK 10 BOIIPOCAM IPENOCTABIEHUS Y CIYTU U yCIyT, KOTOPHIE
SIBIISIIOTCST HEOOXOAUMBIMU U 00sI3aTEIBHBIMU I IIPEIOCTABICHUS MYHUIUITATBHON
YCIIyTH, OCyLIecTBIsieTcs OecIIaTHO.

1.5. Ipu yctHOM Obpamiennu 3asgputens (IMYHO WX IO Tene(OHY) JOMKHOCTHOE
U0  YTIOJIHOMOYEHHOTO  OpraHa, pabOTHUK MHOTO(QYHKIHWOHAJIBHOTO  ILIEHTpA,
OCYIIECTBIISIFOIIMN KOHCYJbTUPOBaHUE, MOAPOOHO M B BEXIMBOMU (KOPpPEeKTHOM) (opme
UHGOPMUPYET OOPATUBLLINXCS 10 HHTEPECYIOLIUM BOIIPOCAM.

OTBeT Ha TeJePOHHBIN 3BOHOK HOJDKEH HAYMHATHCS ¢ MH(OPMAIIUU O HAUMEHOBaHUH
opra"a (HOMepe MHOTO(MYHKIIMOHAJIBHOTO IIEHTPa), B KOTOPBIM IIO3BOHUI 3asiBUTEINb,
daMunuy, UMeHH, oT4decTBa (Iociie/lHee - MPU HAJIWMYUHU) U JOJHKHOCTH CIELUaINCTa,
MPUHSBIIETO TeJe(OHHBINA 3BOHOK.

Ecnu nomxHoCTHOE JTUI0 Y TOTHOMOYEHHOI'0 OpraHa He MOXKET CaMOCTOSITENIBHO 1aTh
OoTBeT TeJe(DOHHBIM 3BOHOK JOJDKEH ObITh IepeaipecoBaH (IlepeBelleH) Ha Ipyroe
JOJDKHOCTHOE JIUIO WM Ke OOpaTHUBIIEMYCS JUILY TOJDKEH OBITh COOOIIeH Tene(hOHHBbIN
HOMED, 110 KOTOPOMY MOKHO OYJIeT MOJYyYUTh HEOOXOANMYI0 HHPOPMALIMIO II03IHEE.

Ecnu noaroroska oreeTa TpeGyeT MPOAOIKATETFHOTO BPEMEHH TOKHOCTHOE JTHIIO
YIOTHOMOYEHHOTO  OpraHa, paOOTHUK MHOTO(QYHKIMOHAJIBHOIO ILEHTPa MOXKET
IPEUTOKUTH 3asIBUTEIO U3JI0KUThH 0OpallleHHe B IIICbMEHHOH opMe.

JlomKHOCTHOE  JHUII0 YTIOJHOMOYEHHOTO OpraHa HE BIPaBe OCYILECTBIATH



MHQOPMHUPOBAHKME, BBIXOJSINEE 3a PAMKH CTAHJAPTHRIX MPOHEAyp U  YCIOBHI
IpeNOoCTaBIeHUs Y CIyTH, U BIMSIOLIEe IPSIMO WK KOCBEHHO Ha MPUHUMAEMOe pelleHue.

[IponomkuTenbHOCT UHGOPMUPOBaHUS MO TesnedoHY He IoJDKHA MpeBblmarh 10
MUHYT.

Mudpopmuposanue ocyIecTBISIETCS B COOTBETCTBUU C TpadUKOM IprUeMa IpaKiaH.

1.6. Tlo nmucsMeHHOMY OOpalIEHUIO J0KHOCTHOE JIMLO YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPeIOCTaBIeHUE Y CIyTH, MOAPOOHO B MUCHbMEHHOU GOpME pazbsICHIET
IpaXJaHUHY CBEIEHUs] [0 BOIIpocaM, yKa3aHHBIM B HOyHKTe 1.3 HacTosImero
AJMAHHUCTPATUBHOIO perjaMeHTa, B IopsijiKe, yecTaHOBIEHHOM DeiepaibHbIM 3aKOHOM OT
02.05.2006 No 59-®3 «O mnopsiike paccMOTpeHUs oOpallleHui rpaxkiaH Poccuiickoi
Denepanumn».

1.7. Ha EIII'Y pa3Mmematorcs CBeneHus, IpeaycMoTpeHHsle Ilomoxxkenmem o
denepanbHON rocyqapcTBeHHOW WMH(pOpMaIHoHHON cucTeMe «DemepatbHbIit peectp
rOCYIapCTBEHHBIX W  MYHUIUNATBHBIX  yCIyr  (QYHKIWN)»,  YTBEPKICHHBIM
noctaHoBnenueM [ IpaBurensctBa Poccuiickoi @enepanuu ot 24.10.2011 Ne 861.

Jloctyn Kk MHpOpMaMM O CpPOKax M TOPSIAKE MPeNOCTaBICHUS MYyHHUIIMIIATBHON
YCIYTH OCYILECTBIseTcsl 0e3 BBINOJIHEHUs! 3asBUTENIeM Kakux-1n0o TpeOoBaHUH, B TOM
gyucyie Oe3 HCIOJAb30BaHUSI IPOrPaMMHOIO O0eclieueHUsl, yCTaHOBKa KOTOpOro Ha
TEXHUYECKHE CpEeJICTBA 3asBUTENSl TpeOyeT 3aK/IIOUYEHHUs] JIMLEH3UOHHOIO WA HHOIO
corjauieHust ¢ rpaBoobiiazaresieM IpPOrpaMMHOIO oOecliedeHus, MIpeycMaTpUBaOIIero
B3UMaHHUE IUIaThl, PETUCTPALMIO WA aBTOPU3ALMUIO 3asIBUTENIS, WU [PENOCTABICHUE UM
MePCOHAIbHBIX JaHHBIX. «

1.8. Ha odunuanbHOM caifTe, cTeHAax B MECTax MPEeJOCTaBICHUS Y CIyTH U yCIyT,
KOTOpBIE SIBJISIOTCS HEOOXOAUMBIMU U 0053aTeIBbHBIMU IS IIPEIOCTaBICHUSA Y CIIYyTH, U B
MHOTIO(QYHKIIMOHAIEHOM LIEHTPE pa3MeliaeTcs CeAyomIas ClipaBodHast HHGOpMaIUs:

- MECTO HaXOXKJIeHus U rpaduk paboThel Y TOTHOMOYEHHOTO OpraHa U UX CTPYKTYPHBIX
nmolpasfieleHn#,  OTBETCTBEHHBIX  3a  IpeAocTaBlieHHe  YCIyTW, a  Takke
MHOTO(DYHKIIMOHAJIbHBIX LIEHTPOB,

- crpaBouHbIe TesehOHBl CTPYKTYPHBIX MOAPA3AEICHUN YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a IpeNOoCTaBjeHHe YCIyrd, B TOM UHCIe HOMEp TenedoHa
aBTOMH(MOpMaTopa (IIpU HAJTUUHH );

Ajnipeca O(GUIIHATBHOTO CaiiTa, a TAKKe 3J1eKTPOHHOM MoUThI U (1iik) GOpMBI 00paTHOM
CBA3M YIIOJHOMOYEHHOIO oOpraHa B HH(DOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH
«MHTepue. _

1.9. B 3amax oxxmpgaHus YIIOJHOMOYEHHOIO OpraHa pa3MelaroTcs HOpMaTHUBHEIE
[IPABOBLIE aKThI, PETYIUPYIONINE TTOPSIOK MPEAOCTABIEHHUS Y CIyIH, B TOM YKCJI€ KOITHS
aJIMHHHCTPATUBHOI'O PErjlaMeHTa €€ IIPeIOCTaBIEHNUs, YITBEPIKAEHHOTO B YCTAHOBJICHHOM
DenepanbHbiM 3akoHOM Ne 210-D3 mopsiaxe, KOTOpble IO TPeOOBAHUIO 3asiBUTENS
IIPEIOCTABIISIIOTCS MY JJIS1 O3HAKOMIIEHHUS.

1.10. Pasmemienue wuHGOPMAIUKA O TOPSOKE IIPENOCTABIECHUS YCIyrd Ha
MHQOPMALMOHHBIX ~ CT€HJAX B  IIOMELUIEHHMM  MHOrOQYHKIMOHAJIbHOTO  IEHTpa
OCYIIECTBJISIETCSI B~ COOTBETCTBHM  C  COIVIAIUEHMEM,  3aK/IIOUYCHHBIM  MEXIY
MHOTO(QYHKIIMOHATHHBIM LEHTPOM M YNOJHOMOYEHHBIM OpPraHOM B COOTBETCTBHU C
TpeOOBaHUSIMH, YCTAHOBIEHHBIMU  [ocTaHoBieHueM IlpaButenbctBa  Poccuiickoi
®enepauun ot 27.09.2011 Ne 797 «O B3aumoaeHcTBUN Mex 1y MHOTO(YHKIMOHATBHBIMU
LIEHTPAMHU [IPeIOCTABIEHHNS TOCYIaPCTBEHHBIX U MyHULIUIIANBHBIX YCIYT U (eepanbHbIMU
OpraHaMd HCIONHUTEIBHOM BIACTH, OpraHaMHU TOCYJApCTBEHHBIX BHEOHOIDKETHBIX




(QOHIOB, OpraHaMM TOCYJapCTBEHHOU Biactu CcyObekToB Poccuiickoit ®Penepanuy,
OpraHaM{ MeCTHOTO CaMOYIIPaBJeHHs», ¢ y4eToM TpeOoBaHMN K HH(OPMUPOBAHHIO,
YCTaHOBJICHHBIX HACTOSILUM AIMUHUCTPATUBHEIM PErTTaMEHTOM.

1.11. Uadopmanus o Xojie pacCMOTPEHUs 3asBICHUS O NIPENOCTABIEHUH Y CIIYTH U O
pe3yJbTaTax ee IPEJOCTAaBJIEHUsT MOXKeT OBIThb IOJdydeHa 3agBuTeneM  (ero
npejcTaBuTeseM) B indHoM kabunete Ha EIN'Y, a Takoke B YIIOJTHOMOYEHHOM OpraHe IIpy
o0palleHnH 3asiBUTEJISE JTMYHO, 110 Tee(OHy IIOCPENCTBOM JJIEKTPOHHOM MOYTHL.

I1. CrangapTt npenocTaBjieHUs] MyYHHUHNAAbHOH yCIyT

HanmeHoBaHHe MyHHIHIIAJLHON yCIayIrd
2.1. CoBeplieHre HOTapUAIbHBIX JEHCTBUHN YIIOJHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM
aIMUHUCTPaALIUU TabauHeHCKOTO CelIbCKOro IIOoceNeHdsl baxuumcapaiickoro paifoHa
Pecrry6muku Kpeim.

HaumeHoBaHue opraHa MeCTHOIO caMoOylipaBJjieHHsl, IPpe10CTaBJIA0IIero
MYHHULHNIAJIbHYI0 YCJIYTY

2.2. MyHununanbHas yciIyra Ipe/loCTaBlIsAeTCs Y IOJHOMOYEHHBIM OpraHoM -
agMuHMCTpanueit TaGadHeHCKOTO CesibCckoro IioceseHus baxuumcapaiickoro panoHa
Pecrybnuku KpbiM.

2.3. B npegocTaBieHUH MYyHUIUIIAABHON YCIyTH IPUHUMAIOT y4acThe JOJDKHOCTHBIE
aMna  YIOJHOMOYEHHOTO OpraHa, MHOTO(QYHKIMOHANbHBIE HEHTPHI TPH  HATUIUU
COOTBETCTBYIOIIETO COTJIAIIEHUs O B3aUMOIEHCTBUH.

2.4, Tlpu TpenOCTAaBICHUH MYHUIMIIAIBHON YCIyrd YIIOJHOMOYCHHOMY OpraHy
3amperaercs TpeOOBaTh OT 3asBUTENS OCYILECTBIECHMs JEWCTBUM, B TOM HUHCIE
COIJIACOBAHMM, HEOOXOMUMBIX [UIsS MOMY4YeHUs] MYHHLHINAILHOM YCIyTH W CBA3AHHBIX C
oOpalleHreM B HHBIE TOCYJapCTBEHHbIE OpraHbl ¥ OpraHU3alliy, 3a HCKIIOYCHHEM
MOJTyYeHHs! YCIyT, BKIFOUEHHBIX B [IEPeUeHb YCIYT, KOTOPBIE SBISIOTCS. HEOOXOAMMBIME U
00s13aTeIbHBIMU JIJIS IIPEAOCTABICHUS My HULIUIIAIbHOR YCITyTH.

Onucanue pe3yJibTaTa NpeaocTaBIeHus MyHHIHIIAIbHOH YCIyrH

2.5. PesynpraTtoM IIpeI0CTABIEH s MyHULIKITATBHON YCIyTH SBIAETCS:

- YIOCTOBEPEHHUE TOBEPEHHOCTH, 38 UCKIIFOYEHUEM JIOBEPEHHOCTEH Ha PACTIOpSIKEHNE
HeIBH)KMMbBIM UMY LLIECTBOM,; _

- IPUHATHE Mep 110 OXpaHe HacleICTBEHHOTO KMYyIlecTBa ITyTeM IIPOU3BOACTBA OIICH
HaCJIeICTBEHHOI0 UMYIIIECTBA,

- CBUJIETEJILCTBOBAHNE BEPHOCTH KOIIMH JIOKYMEHTOB U BBIIIUCOK U3 HHUX,

- CBUETEILCTBOBAHME TOJIMHHOCTH IIOANKMCH Ha JOKYMEHTAX;

- YHOCTOBepeHWe CBelE€HMH O JHIax B ClydasX, IIPEIyCMOTPCHHbIX
3aKoHOAaTebcTBOM Poccutickolt denepanuu,

- YAOCTOBEpeHUe (paKTa HaXOXKAECHHs MpaK1aHuHa B JKUBBIX;

- YJOCTOBEPEHHE TOXKIECTBEHHOCTH COOCTBEHHOPYYHOW IOANMCH WHBANKIa IO
3PEHMIO, MTPOKHUBAIOIIETO Ha TEPPUTOPUN MyHHUIMMANLHOrO 00pasoBaHus TabauneHckoe
cenbckoe nocenenue baxuucapaiickoro paidioHa PecnyOmuku KpeiM, B HaCeIEHHBIX
IYHKTaX KOTOpPOro HeT HOTapuyca, C (aKCUMHJIBHBIM BOCIPOM3BEACHHEM  €ro
COOCTBEHHOPYYHOM ITOIIKCH,

- yrnocToBepeHue (aKTa HaXOXKJIEHUs MpaK[aHUHA B ONIPENENICHHOM MECTE;



- YJIOCTOBEpEHME TOXKIECTBEHHOCTU TpaKJaHWHA C JIMLOM, H300paKEHHBIM Ha
dotorpaduu;

- YIOCTOBEpEHNE BPEMEHHU MPEIbsIBICHUSA JOKYMEHTOB;

- YIOCTOBEpEHUWE pPaBHO3ZHAYHOCTH JJIEKTPOHHOIO JOKYMEHTa JIOKYMEHTYy Ha
OyMaXHOM HOCHTEJIE;

- YZIOCTOBEpeHNE paBHO3HAYHOCTHU JOKYMEHTa Ha OyMaKHOM HOCHUTEJIE SJIEKTPOHHOMY
JIOKYMEHTY;

- 0TKa3 B MPE/IOCTABICHUN MYyHUIUIIAIBLHON YCIIyTH.

Cpok npeaocTaBjieHUsi MyHUIUNAJBHOMH YCJIYTH, B TOM YHC/E C y4€TOM

Heo0X0AMMOCTH OOpallieHUsl B OpraHu3aliy, y4acTBYIOLIHe B IPeJI0CTABICHHH

MYHHIHNAJIbHOH YCJIYTH, CPOK NPHOCTAHOBJICHUS NPEAOCTABJICHUS
MYHHIMOAIBHON YCIYTH, CPOK BbIIA4H (HANPABJIEHHs) JOKYMEHTOB, BJISIIOIIHXCS
pe3yJbTaToOM NpeaocTaB/JIeHUsI MYHHIHNAAbHON yCayrH

2.6. Cpok mpenocTaBiIeHUs] MyHULIUMIIAIBHON YCIIYTH.

Cpok TpeaocTaBlIeHUs MYHULUNAIBHONW YCIIyTH HE MOJXKET IPEBBIIATH OIHOTO
KaJleHIApHOTO JHS CO JHS oOpallleHUs 3asBUTEN 3a MPEeJOCTaBICHUEM MYHHUIIAIATBHOMN
YCIIyTH.

Cpok IpeocTaBIeHNs My HULIMNIATBHOHN YCIyTH, IPeAyCMOTPEHHOM ab3alieM TPETHUM
IyHKTa 2.5 HACTOAILIEro aAMWHUCTPaTUBHOIO perjaMeHTa, He MOXeT IPEBBINIAThH IMATH
pabouux JHEH.

[Tpu 1HEOOXOAMMOCTH TIOJYUYEHHUS JIOKYMEHTOB B paMKax MeEKBEIOMCTBEHHOIO
MHPOPMAIIMOHHOTO B3aMMOJEHCTBHA AaHHBIH CPOK MOXKET OBITh YBEJIWYEH HA MATh
pabo4ux IHEH.

CpoK OTJIO)KEHHS COBEPIIEHUS HOTAPUAJIbHOIO NEMCTBHS HE MOJXKET IIPEBBINIATH
MecsIla CO J(HS BBIHECEHHUS ITOCTAHOBJIEHHUSI 00 OTIOKEHUHU COBEPIIEHUS HOTAPUAIBHOTO
JEUCTBUSL.

CoBeplleHHEe HOTAPHANBHOIO JeHCTBUS MOXET OBITH OTJIOXKEHO Ha CpPOK He Oojee
JIECSITU JHEN 110 3asBICHUIO 3aNHTEPECOBAHHOTO JIMIA, OCIIAPUBAIOIIEr0 B CyJIe IIPaBO WX
(aKT, 3a yI0CTOBEPEHUEM KOTOPOTO 00PaTHIIOCh APYroe 3aUHTEPECOBaHHOE JIUI0. Ecin B
TedeHHe STOr0 CpoKa OT cy/a He OyneT IMOJIy4eHO COOOIIeHHe O TIOCTYIIIIEHUH 3asBICHNUS,
HOTApHAJIBHOE JeliCTBHE JOTKHO OBITh COBEPILIEHO.

B ciayyae T1ojydeHHs OT CyAa COOOIIEHMS O TIIOCTYIJICHUU 3asBICHUA
3aMHTEPECOBAHHOIO JIMIIA, OCIaPUBAIOIIET0 MIPaBo WK (aKT, 00 yIOCTOBEPEHUH KOTOPOTO
TIPOCHT JpYroe 3arHTEepecOBaHHOE JIMIO, COBEpIIeHHEe HOTApUAJbHOIO JCHCTBUA
IPUOCTAHABIUBAECTCS 10 Pa3pelleHus Aejia Cy/I0M.

BhlHeceHHe [OCTAaHOBIEHUS 00 OTKa3e B COBEPIIEHWU HOTAPHAILHOIO IEMCTBHUSA
OCYyILECTBISIETCS B JECSATUIHEBHBIH CPOK CO JHs oOpallleHuss 3a COBEpIICHHEM
HOTapUaIbHOIO 1eUCTBUA.

HopmaTuBHbIe PaBOBbIe aKThI, PeryJHpyoIiie MpeaocTaB/IeHHe
MYHUIHIAJIbHOH YCJIYId
*2.7. TlepeueHb HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIHPYIOUIMX IIPENOCTaBICHUE
MYHHIMITATEHON yelIyru (C yKasaHHeM HX PeKBH3WTOB M HCTOYHHMKOB O(QUIMATBHOIO
OIyOIMKOBaHMS), @ TAKKe H0CYAeOHBIN (BHeCY1e0HbIH) TOPATOK 00KaTOBaHUs PelIeHHH
u pedcrsuii (Ge3meficTBUA) YIIOJIHOMOYEHHOIO OpraHa, €ro JMJOJDKHOCTHBIX JIMI[ U
MYHULMIAABHBIX — CJIYKAlIMX, — pasMemieH B (elepanbHOd  rocyJapCTBEHHOH



UH(OPMaMOHHOH! cucteMe «DenepaabHbll peecTp rocyAapeTBEHHBIX U MYHUIIAIAIBHBIX
yeryr (ynkuuit)», Ha EIITY u odunmansHoMm caiite YIIOTHOMOYEHHOTO OpraHa.

HcyepnbiBalomuii nepeyeHb 10KYMEHTOB, HeOOXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBLIMH NPABOBBIMH aKTaMH VISl IPeA0CTaBJIeHUsI MyHHIUIAIbHOM
YCIAYIrd H YCJIYT, KOTOpbIe SIBJISIIOTCA He0O0X0AMMBIMHU H 00S13aTeJILHBIMH JJI

npeaocTaBIeHuss MyHHUHNIAJAbHON yCIyrd, NOA/IeKalluX NpeacTABIEHUI0
3asiBHTeJIeM, CII0co0bl HX MOJyYeHHs 3asiBHTeJIeM, B TOM YHCJI€e B 3JIeKTPOHHOI
¢hopMe, NOpPSIIOK UX NPeICTABICHUS

2.8. HMcuepnslBalOlUii IepeyYeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHO/IaTE/IbHBIMM U UHBIMH HOPMAaTUBHBLIMH IMPABOBBIMHU aKTaMU IJISI TIPEIOCTaABICHHUS
MYHMLHUIIAILHON yCIIYTH, OJJIekKAUUX [IPEICTaBICHHUIO 3asIBUTEIEM

- 3asBIICHME O NIPEJOCTABICHIN MyHUIUITATBEHON YCIYTH B YCTHON MM MACHMEHHOM
dopme;

- JIOKYMEHT, YIOCTOBEPSIOIIUMA JIMUHOCTh 3asBUTENS (3asiBUTENIEH), SIBISIOLIETOCS
(u3UYECKUM JTUIIOM;

- JIOKYMEHT, YJOCTOBEPSIOLIMN JMYHOCTh MPEACTaBUTENS (UIUUECKOTO WM
IOPUAMYECKOr0 JIMIla, €CJId C 3asBlIieHHeM o0pallaeTcs MpPeNCTABUTENb 3asBUTEIS
(3asiBUTEIIEN ),

- IIOKYMEHT, YJIOCTOBEPSIOMNM MpaBa (IIOJHOMOUMSI) MPEACTAaBUTENS (PU3UIECKOTO
WIA IOPUIUIECKOTO JIUIA, €CIU C 3asBlIEHHEM oOpallaeTcsl MpencTaBUTEeIb 3asBUTENS
(3astBUTEIEH); »

- IOKYMEHTBI, TIOATBEP>KIA0IINE TUYHOCTD JIL, YKa3aHHBIX B ITyHKTe 20 MIHCTpyKIMH
O TIOpSJIKE COBEpILIEeHUS HOTapHalbHBIX IEUCTBUW AOJKHOCTHBIMU JIMI[AMU MECTHOI'O
camoyIpaBjieHus!, yTBepKaeHHoH npukazom Muntocta Poccun ot 07.02.2020 Ne 16 (nanee
- MHCcTpyKLms);

- CBUJIETEJILCTBO O pOXAeHUHU IpaxkaaHruHa Poccuiickon Denepanuu, He TOCTUTIIETO
BO3pacTa 14 jieT (B cirydae, eciid HEOOXOAMMO YCTaHOBJIEHHE NAHHBIX O JTMYHOCTH TAKOI'O
rpakaHuHAa);

- TIOKYMEHT, MOJTBEPXIatolii MOJIHYIO JeecIoCOOHOCTh IpakaanuHa Poccuiickoit
denepanny, He JOCTHTIIETO Bo3pacTa 18 jeT, B ciaydae, eclid HeoOXoAuMa IIpOBepKa
JIeECIIOCOOHOCTH TAKOIO TPaKIAHWHA, yJACTBYIOIIETO B COBEPIICHHHM HOTAPHATBHOTO
JeHCTBUS  (CBHOETEIBRCTBO O 3aKIIOYEHUM Opaka, pelleHre OpraHa OIEeKd U
[IOIIEUUTEIBCTBA, pEIleHHe CyAa O IpPU3HAHWUM HECOBEPIIEHHOJIETHETO IIOJHOCTBIO
JIeeCTIOCOOHBIM );

- IOKYMEHT, [TOATBEPIKAatolmii GakT cMepTH HacienonaTels (0ObsSBICHHUS €r0 CyI0M
YMEPLIUM );

- JIOKYMEHTBI, IIOATBEPXJAIOIIHE MECTO  OTKPBITHS  HacleAcTBa,  (akT
[IPUHAIIEKHOCTH HAC/IeIoaTeIl0 UMYylecTBa (B ciy4dae COBEpUIEHHsS HOTApHAILHOTO
JICACTBUSI 10 OXPaHE HACJIEICTBEHHOIO UMYILIECTBA);

- IOKYMEHT, TpeOYIOLIHi HOTapHalbHOI0 3aCBUAETEIbCTBOBAHMUS, U €r0 KOIUU (IIpH
o0pallleHHH 3a COBEpIIeHHEM HOTapHaIbHOIO 3aCBUAETENIECTBOBAHMS BEPHOCTH KOIHM
JTOKYMEHTOB Y BBITTMCOK U3 HUX);

- yBejJOMJIEHHe 00 OIUIaTe TOCYIApCTBEHHOM IIOILITHHBL, ©CIM 3a COBEpIICHHE
HOTapHalbHBIX JeUCTBUM 3akoHOIaTelnbcTBOM Poccuiickoit Pefepanuu IpeaycMOTpeHa
o0s3aTenbHast HOTapuaibHas HopMa;

- yBeJAOMJIEHHE 00 oOrlaTe HOTapUalbHOrO Tapuda, €ciau 3a COBEpILICHHE



HOTapHaIbHBIX IeHCTBUI 3aK0HOMaTenbcTBOM Poccutickoit Menepanuu He IpeycCMOTpeHa
o0s3aTenbHast HOTapualibHas GopMma.

JIOKyMEHTBI He MOJIZKHBI MMETh MOJYNCTOK M MPUIHACOK, 3a4€PKHYTHIX CIIOB MO0
WHEBIX HEOTOBOPEHHBIX HCIIPABJICHUN ¥ He MOTYT OBITh HCIIOJHEHBI KapaHIAIllOM HIIH C
MTOMOIIIBIO JIETKO yIaIIeMBIX ¢ 6YMa)XXHOTO HOCUTEIS KPACUTETIEH.

JIOKYMEHTBI, TPECTaBJIeHHbIe JUISI CBUACTEIBCTBOBAHMSA BEPHOCTH KOIMK HIIHA
BBIIIMCOK U3 HUX, 00HEM KOTOPBIX IIPEBBIIIAET OJUH JIUCT, IOJKHBI OBITH CIIATHL.

JIOKYMEHTBI JIOJUKHBI OBITH [TPEICTABICHBI B TIOMNMUHHIKAX (Ha 0003PEHME) U KOTIUAX
TS HOTApUAJIbHOTO 3aCBHIETE/ILCTBOBAHUS BEPHOCTU KOIMM JOKYMEHTOB ¥ BBITIHCOK M3
HUX.

Jlist coBepIiIeHUs] HOTapUATBHBIX JCHCTBUN NPUHUMAIOTCS 9JIEKTPOHHBIE JOKYMEHTHI,
GopMaT KOTOPKIX COOTBeTCTBYyeT TpeboBaHMsAM (OCHOB 3aKOHOAATENLCTBA Poccmiickon
®enepauyu o HoTapuaTe oT 11.02.1993 No 4462-1 (manee - OCHOBBI) U KOTOPBIE MOTYT
OBITH BOCIIPOM3BENICHBI IMPOTPAMMHO-TEXHUYECKUMHU CPEACTBAMHU, WMCIOIIMMUCS B
pacCIopsbKeHUH YIIOJITHOMOYEHHOTO OpraHa.

2.9. 3BagmieHus U IpwIaraeMble JTOKYMEHTHI, YyKa3aHHBIE B IIyHKTe 2.8
AJIMAHUCTPATHBHOTO periiaMeHTa, HallpaBIstoTes (1IoJatoTcs) B popMe:

- JIOKyMeHTa Ha OyMa)KHOM HOCHUTENE IIOCPEICTBOM IIOYTOBOI'O OTIIPABJICHUS C
OITMICBIO BJIOYKEHUS U YBEIOMIIEHUEM O BPYYEHHUH,

- IOKyMeHTa Ha OyMa)KHOM HOCHUTeJIe NIPU JIUIHOM OOpalleHUH B Y IIOJTHOMOYEHHbIH
Opraf Wi MHOTO()YHKIIMOHAIBHBIN LIEHT;

- 9JIEKTPOHHOI0 JOKyMeHTa ¢ ucnonb3opanuem EIIY.

2.10. 3assienre B ¢Gopme TOKyMEHTa Ha OyMa)XHOM HOCHUTENIE IOAMHUCHIBACTCS
3asiBUTEJIEM.

3asgBiienue B (QOpMe IJIEKTPOHHOIO JOKYMEHTa IIOANMCBIBAETCA 3JIEKTPOHHOH
MOAMNUCHIO, BHJ KOTOPO# OIpeaensercss B COOTBETCTBMM C 4acThro 2 crate 21.1
®enepanpHOro 3aKkoHa Ne 210-D3.

2.11. B cayuae nampasienus 3asieHus nocpegctsoMm EIY  dopmuposarmne
3asIBJICHUSI OCYILECTBISLETCS [MOCPEACTBOM 3allOIHEHHS MHTEPaKTUBHON (POPMBI, KOTOpast
MO’KET TaKKe BKJII0YATh B ce0s OMpOCHYI0 (OpMy AJIA ONpPEAEICHUS WHIUBUIYaIbHOIO
Habopa JIOKYMEHTOB M CBeJeHHUi, 00s3aTeNbHbIX I IPeJoCcTaBIeHus yCIyru (Hajee -
MHTepakTuBHas (opma), 6e3 HeoOXOAUMOCTH JOMOJHHUTE/IFHON MOoga4yy 3asiBICHUS B
Kakou-1bo HHOU popMe.

2.12. B ciydae mpecTaBleHVs 3asBICHUS IPU JIHYHOM OOpallleHUH 3asBUTENs WIH
IIpe/ICTaBUTENs 3asBUTEISI IPEABSIBIACTCS JOKYMEHT, YIOCTOBEPSIIOIINY COOTBETCTBEHHO
JMYHOCTD 3asiBUTEIIS WK TIPEICTABUTEIS 3asiBUTEIS.

B ciydae HampaBieHHMs B OJNEKTPOHHOM (Qopme 3asBICHUS IPeICTaBUTEIEM
3asBUTENS, JOKYMEHT, OATBEPIKIAtOIIMI [T0JIHOMOYMS IIPECTaBUTEISI Ha IIPe/ICTaBlIeHHE
MHTEpPeCOB 3asBUTENS BbIAAH HOTAPHYCOM, JOJKeH OBITh IIOINHKCAH YCHUICHHOH
KBaMTMGULUMPOBAHHONW  JIEKTPOHHOM  IOAMMCHIO  HOTapuyca. B HHBIX  ciydasx
NIpesIcTaBIeHUs 3asBIeHUs B JIIEKTPOHHOM (opMe - HOAMUCAHHBINA IPOCTOM 2IeKTPOHHOMN
MOJAIUCHIO.

- 2.13. Tlpm momade 3asBIE€HHS M IpHIAaraéMbIX K HEMY JOKYMEHTOB B
VOJTHOMOYEHHBIN Oprad 3assBUTEINb PEIbIBIISeT OPUTHHANBI JOKYMEHTOB U1 CBEPKH.

B ciy4ae HampaBieHus 3asBieHHus nocpeactsoM EINIY cBeleHHs U3 NOKyMEHTA,
YIOCTOBEPSIOIEr0  JIAYHOCT  3asBUTEINs,  IHPEeJACTaBuTeNs  (OPMHUDYIOTCS  IIpH
[OJTBEP)KICHIH YIETHO#H 3amucu B ExquHol crucTeMe HICHTH(QUKAIME U ayTeHTHQHKALUH



(nanee - ECHMA) u3 cocraBa COOTBETCTBYIOIIMX JAHHBIX YKA3aHHOM Y4YETHOH 3allMCH |
MOTYT OBITH MPOBEPEHBI IyTEeM HaNpaBICHHUS 3ampoca ¢ UCIIOIb30BAHUEM CHCTEMBI
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOIEACTBHUS.

HcyepnbiBaomuii nepeyeHb J0KYMEHTOB, He00X0AUMBbIX B COOTBETCTBHH C

HOPMATHBHBIMHU NPABOBBIMH aKTAMH I IPEAOCTABJIEHUS] MYHHIIUIIAIbLHOM

yCJIyId, KOTOPbIe HAXOASATCS B PACIOPSIZKEHUH rOCy1apCTBEHHbIX OPraHoB,
OpPraHOB MECTHOI'0 caMOylpaBJieHNs] H HHBIX OPraHOB, Y4aCTBYIOIIUX B
npeaocTaBJIeHHH FOCYyIAPCTBEHHBIX HJIH MYHUIHIIAJIBHBIX YCIyT

2.14. JlokyMeHTbI, HEOOXOAUMBbIC B COOTBETCTBUM C HOPMATUBHBIMHU IIPaBOBBIMU
akTaMud JUIsl  [IPEJIOCTAaBICHUS. MYHUIMIAIBHOM YCHIyrd, KOTOpble HaxOHATCs B
pacrnopsiKeHUH I'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHUS M MHBIX
OpraHoB, YYacTBYIOUIMX B IIPENOCTaBIEHUM TOCYIAPCTBEHHBIX WA MYHUIUIATBHBIX
YCIIYT.

JlokyMeHTBI, ykazaHHble B ab3amax 6, 8, 11 m 12 nmyHkra 2.8 HacTOSIIEro
aIMUHUCTPATUBHOI'O perjaMeHTa, a TakKke CBUIETeNbCTBA O I[OCYyAapCTBEHHOM
perucTpalv aKTOB TPaKJAHCKOIO COCTOSIHUs, BBINAHHBbIE OpraHaMK 3allUCh aKTOB
rpakIaHckoro cocrostaust Poccutickoit @enepannu (3a UCKIIOYEHUEM CBUIETEIBCTB 00
YCBIHOBJICHWH ), PEIICHUs, 3aKIIOUEHNST U pa3pelleHus, BblaBaeMble OpraHaMy OIEKU H
MOTICYUTENILCTBA, BBIIMCKUA W3 €QUHOI0 I'OCYHAapCTBEHHOIO peecTpa IOpUANYECKHUX JIUII,
CBEJIEHUS O PETHCTPAIIAH JIUIlA 10 MECTY YKUTEJIbCTBA UM MECTy IIpeObIBaHUs B IIpeeriax
Poccutickoit Meiepaliniu, BHITUCKA U3 €IMHOTO FOCY 1apCTBEHHOIO peeCTpa HEABMIKUMOCTHU
MOMNISKAT  TOJYYEHHUIO B paMKax  MEKBEJOMCTBEHHOIO  HH()OPMAaLUOHHOIO
B3aMMOJIEMCTBUS B cllydae, eCJIM TaKue IOKYMEHThI He ObLIH IIpeACTaBIIeHbI 3aBUTEIIEM 110
cOOCTBEHHOU MHHULIMATUBE.

2.15. Ilpu npenocraBieHUH MYHULHMIAIBHOM YCIYrM 3aIllpellaeTcs TpeOoBaTh OT
3asiBUTEJIS:

1) mpejacraBieHUs DOKYMEHTOB KW HH(GOPMAalUU MWW OCYILECTBICHHUS IEHCTBHM,
[IPeJICTaB/IEHHe WM OCYIIECTBJICHHE KOTOPBIX HE IIPEAYCMOTPEHO HOPMATHBHBIMU
[PABOBBEIMU  aKTaMM, pETyJUPYIOIIUMU OTHOLIEHUS, BO3HUKAIOIIKE B CBA3U C
MpeI0CTaBIeHUEM MYHHUIUIIAIBHON YCIIYTH;

2) mpeicTaBIeHUS TOKYMEHTOB U HH()OPMAaLUX, KOTOPBIE HAXOIATCS B PACIIOPSIKEHIH
VII0JIHOMOYEHHOI'O OpraHa, WHBIX T[OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camMoyTpaBieHus] 00 ITOABELOMCTBEHHBIX IOCYIAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CaMOYTpaBJIeHUS  OpraHM3alui, yd4acTBYIOIIMX B  IIPEIOCTaBICHUH
IpelyCMOTPeHHbBIX 4acThto | ctathu 1 MenepanbHoro 3akona Ne 210-D3 MyHUIKIATBHEIX
YCIIyT, B COOTBETCTBMM C HOPMAaTHBHBIMU IIPaBOBbIMH akTaMu Poccuiickont Denepanyu,
HOPMATUBHBIMH IpaBOBbIMU akTaMu PecriyOnnku KpbiM, MyHULIMITATEHEIMA [TPABOBBIMA
aKTaMH, 34 UCKIHOYEHUEM JOKYMEHTOB, BKIIIOUEHHBIX B OIPEAeIeHHbIN 4acTbio 6 CTaTbu 7
Denepanproro 3akora Ne 210-M3 nepeyueHb J10KyMEHTOB. 3asBUTENb BIIPABE MIPEICTABUTE
yKa3aHHble JIOKYMEHTBl ¥ HH(GOpMALUiO B YIIOJHOMOYEHHBIA OpraH IO COOCTBEHHOH
UHULMATHBE;

©3) OCYIIECTBIEHUs MEHCTBHM, B TOM 4YHCJIE COITIACOBAaHHMN, HEOOXOAMMBIX I
[OJIy4E€HUs] MYHUIUIATBHOM YCIyrM ¥ CBS3aHHBIX C OOpalleHWeM B  HHBIC
rOCy/IapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIpaBJIEHMs, OpraHu3aluy, 3a
MCKIIIOUEHHEM IIOAyYEHHs YyCIyr U TIONy4eHHs JOKYMEHTOB U HH(pOpMaluy,
IIPEIOCTABIISIEMBIX B PE3YJbTaTe MPEIOCTaBICHUS TAKUX YCIYyT, BKIIOYECHHBIX B [TEPEUCHb



YCIYT, KOTOpBIE SIBIISIIOTCS HEOOXOMUMBIMM M 00S3aTeIbHBIMU [UIS IIPEIOCTaBICHMUS
MYHHUITUIIATBHBIX  YCIYT, YTBEP)KACHHBIM MYHUIUIIAIBHBIM HOPMATHBHBIM ITPaBOBBIM
aKTOM IpEICTABUTEIHFHOI0 OpraHa MEeCTHOI'O caMOyIIpaBiIeHus TaOauHEeHCKOTO CENBCKOT0
nocenenus: baxuucapaiickoro pationa PeciyOmuku Kpsim;

4) mpeicTaBIeHMsI JOKYMEHTOB ¥ HH()OPMALIUH, OTCYTCTBUE U (MIJIK) HEJOCTOBEPHOCTE
KOTOPBIX HE YKa3blBaJUCh IpU IIE€PBOHAYAIBEHOM OTKaze B IIpHEME JOKYMEHTOB,
HeOOXOMUMBIX JUIS MPEAOCTABICHHS MYHUIIAIIAIBHON YCIyTH, 100 B MPENOCTaBICHUM
MYHUITUIIAIEHON YCITYTH, 338 UCKIIIOUEHUEM CIIEAYIOIIHUX CIIy4aen:

- wu3MeHeHWe TpeOOBaHMM HOPMATUBHBIX IIPABOBBIX  A@KTOB, KacCarOUIUXCS
IPeAOCTABIEHUs MYyHUIUIATBHON YCIyrd, Nocjle NepBOHaYaIbHOM IT0a4Yy 3asBIECHUS O
MPeT0CTaBICHUN MYHHULIUIIATBHON YCIIyIH;

- HaJu4yue OmMOOK B 3asBIEHWH O MPEIOCTaBICHUM MYHHULUIAIBHOW YCIYyIrd H
JIOKYMEHTAX, IOJaHHEIX 3dsBUTENEM TIIOC/Je [EPBOHAYAIBLHOIO OTKasa B IIpHeMe
JIOKYMEHTOB, HEOOXOIMMBIX JUIsi MPEIOCTABICHHUS MYyHUIUIAIBHON YCIYIH, IHOO B
[peJOCTaBIeHH MYHHUIUIANIBHON YCIyTH ¥ HE BKIIOUEHHBIX B IIPEICTABJIEHHBIN paHee
KOMIIJIEKT IOKYMEHTOB;

- KCTeveHHWe CpOKa HeHCTBUS IOKYMEHTOB WM H3MEHeHHWe HH(OpMAalWM I0Ce
[IepBOHAYAILHOIO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOOMMBIX Ul IIPENOCTABIICHUS
MYHULUIIATBHOR YCIyTH, JTMO0 B IIPeI0CTaBIeHNY MyHUIAIIAIBHON YCIIyTH;

- BBISIBIIEHHE JOKYMEHTAIBHO MOATBEp)KAEHHOrO (akTa (IPpHU3HAKOB) OMIMOOYHOIO
WM TIPOTHBOIIPABHOIO JeicTBust (0e3neiicTBIA) OIKHOCTHOTO JIMIa Y IIOJTHOMOYEHHOTO
opraHa, MyHHIMIIAIBHOTO CJIyKamero, paOOTHMKA MHOrOQYHKIIMOHAIBHOTO IEHTPA,
pabOTHHKA OpraHu3alliy, Pe/lyCMOTPEeHHOH YacTho 1.1-crateu 16 DenepanbHOTo 3aK0Ha
No 210-®03, mpu [epBOHaYalIbHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX IS
[Ipe0CTaBICHHUs] MYHHILHUIIATBHON YCIyIr'd, JU00 B IIPEeJOCTAaBICHUM MYyHHUIMITATBHON
YCIyTH, O 4€M B [HCPMEHHOM BHJE 3a IIOIMCHIO PYKOBOAHUTEIS Y IIOTHOMOYEHHOIO
opraHa, pyKOBOJUTEJSI MHOIO(YHKIMOHAILHOIO LEHTpa MpH IIepBOHAYAIEHOM OTKa3e B
[preMe J0KYMEHTOB, HeOOXOMMMBIX ISl [IPEOCTABICHUs MyHUIUIIANBHOH yemyry, 0o
PYKOBOJMTENIS OpraHW3alliy, MPeIyCMOTpeHHON 4acTeio 1.1 crateu 16 DenepanbHOro
sakoHa No 210-D3, yBemomisiercs 3asBUTENb, & TaKXKe IIPUHOCATCS W3BAHEHHA 34
JI0OCTaBlIeHHbIE Hey100CTBa.

5) mpemocTaBieHMs Ha OyMaXHOM HOCHTeNIe JOKYMEHTOB M HMH(OpMAIHH,
3JIEKTPOHHBIE 00pa3kl KOTOPBIX paHee GbLIN 3aBEPEHBI B COOTBETCTBUM C ILyHKTOM 7.2
gactu | craten 16 ®enmepanbHoro 3akoHa Ne 210-03, 3a MCKIIOYEHHEM CIIydaeB, €CIIHU
HaHeCceHHe OTMETOK Ha TaKhe JOKyMEHTHI JU00 HX HU3BITHE SBIAETCS HEeOOXOAUMBIM
YCIOBHEM TPEIOCTABICHUS MYHUIMIAIbHON YCIYId, U MHBIX CIy4aeB, YCTAHOBIICHHBIX
denepaabHbIMU 3aKOHAMM.

HcyepnbiBalomuii nepevyeHb OCHOBAHUH /ISl 0TKa3a B pHeMe J0KYMEHTOB,
He00X0JMMbIX 15 NpeI0CTABIeHNsI MyHUIHNIAJAbHOR YCayrd

2.16. OcHoBaHWsIMHM IS OTKa3za B IIpHeMe K pPAacCMOTPEHHIO [IOKyMEHTOB,
HeoOXOMMMBIX IS TIPeI0CTaBICHNS My HULIUIIAJIbHOR yCIYTH, SIBISIOTCA!

- HECOOTBETCTBHE 3asBUTENIS CTATYCY, [IPEIyCMOTPEHHOMY ITyHKTOM 1.2 HACTOSIIETro
aIMUHHACTPATUBHOI'O PETVIAMEHTA,

- HECOOTBETICTBHE TMpeJICTAaBIEHHBIX JOKyMEHTOB TpeOoBaHMAM TyHKTa 2.8
HACTOSIIErO aIMUHACTPATUBHOIO pEriaMeHTa,

- HelpejCTaBleHHME JOKYMEHTOB, YKasaHHBIX B IIyHKTe 2.8 HAacCTOSAIIEro



aIMAHUCTPATUBHOTO perjaMeHTa, C y4eTOM IyHKTa 2.14 HacTOsEero aiIMUHUCTPATUBHOIO
perjiaMeHTa.

3asgBUTEIO HarpaslisgeTcs yBeJoMmjeHHe 00 oTkaze B NpPHUEME K PacCMOTPEHUIO
3asiBJICHUS B CJlydae, €Cjiu MMpu oOpallleHrH 3a [IPeJ0CTaBICHUEM MYyHULUIIAIBHON YCIIyT!d
B OIEKTPOHHOM ¢opMe B pe3ylbraTe [POBEPKUA YCUICHHON KBaIA(ULIUPOBAHHON
3JIEKTPOHHOU MOMKCH (J1ajee - KBATU(UIUPOBaHHAS MTOJNNCH) BEISIBIICHO HECOOIII0IeHUe
ycTaHOBIeHHBIX crarbelt 11 @emepambroro 3akona ot 06.04.2011 Ne 63-®3 «O06
3JIEKTpOHHOU Toarmew» (nanee — @enepanbHbiid 3ak0oH No 63-D3) yClIOBHUI IPU3HAHUS €€
JIECTBUTEIIBHOCTH.

2.17. Pemmerune 00 oTKa3e B IpueMe TOKYMEHTOB, HEOOXOAUMBIX IS IIPeAOCTaBICHUS
MYHHUIUITAIBHON YCIIyTH, HampasjsieTcss B JUuHbIA KabuHeT 3assutens Ha EIITY mubo
CIIoco0OM, YKa3aHHBIM B 3asIBJICHUHU.

2.18. Orkaz B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX [UIi IIPEIOCTaBIIEHHUS
MYHHUIMIIANLHON YCIYTH, HE MPersTCTBYeT IOBTOPHOMY OOpalleHn0 3asBUTENA 34
Mpe10CTaBlIeHUEM MYHHUITMIIAIBHON YCIIYT .

HcyepnbiBaioiuii nepeyeHb OCHOBAHHUH AJIs1 IPHOCTAHOBJIEHHS HJIM 0TKA3a B

npeaocTaBJeHHN MYHUIUNAJIbHON YCJIYIH

2.19. OcHoBaHMS 151 TPUOCTAHOBJIEHUS IPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH.

CoBeplileHHE HOTAPUATBHOTO IEHCTBUSI MOKET OBITh OTIOXKEHO B CIydasX:

- HeoOXOIUMOCTU HCTPeOOBAHMS [OTIOJTHUTENIBHBIX CBEISHUNM OT (U3NYECKUX HU
IOPUIAYECKUX JIULI,

- HeOOXOAMMOCTH 3aIlPOCUTh 3aMHTEPECOBAHHBIX JIAI OO0 OTCYTCTBHM Yy HHX
BO3PaKEHUH MIPOTUB COBEPIICHUS ITUX IEHCTBUH, €CJIM B COOTBETCTBHUU C 3aKOHOM 3TO
Tpedyercs;

- HalIpaBJIeHUs TOKYMEHTOB Ha dKCIIEPTU3Y.

2.20. OcHoBaHMs ISl OTKA3a B COBEPIUICHUN HOTapUaAJIbHOIO NEUCTBUSA:

- COBEpIICHHE HOTAPUAJIBHOIO JAEHCTBUSA IPOTUBOPEUYUT 3aKOHOAATEIBCTBY
Poccuiickoit Penepaunu;

- JelcTBHEe  IIOMJIEKMT  COBEPILIECHUIO  JOJDKHOCTHBIM  JIMIIOM  MECTHOI'O
caMOyIpaBjieHus JPyroro IMOCeJIeHNs, MYHHIUIAIbHOrO (TOPOJACKOI0) OKpyra WK
MYHHUIMITIAIBHOTO paiioHa (IPUMEHUTEIBHO K IPUHATHIO MED I10 OXpaHe HaCISICTBEHHOTO
UMYIIIeCTBa) UIH HOTapUyCOM;

- ¢ Ipock00oii 0 COBEPIIEHNH HOTAPUATIBPHOTO JeHCTBUS 00paTHIICA HEAEeCIIOCOOHBIN
rpakaaHuH MO0 MpeICTaBUTENb, He HMEIOIN HeoOX0MMMBIX [TOJTHOMOYUH, IPaXTaHWH,
He UMEIOIMI PErUCTPALIMH [T0 MECTY JKUTEIbCTBA WIN IPEeObIBAHNS,

- JIOBEPEHHOCTh HE COOTBETCTBYyeT TPeOOBAaHUSIM 3aKOHOZATENbCTBA Poccuiickoit
Denepanuy;

- JIOKyMEHTHI, IPEJICTaBICHHBIC I COBEPIIEHHs HOTAPHAIbHOIO MEHUCTBHUS, HE
COOTBETCTBYIOT TpeGoBaHUAM 3aKOHOaTe bcTBa Pocentickoii @enepanmu,

- (aKThl, H3IOXKEHHble B JOKYMEHTaX, IPeICTaBIeHHBIX MJII COBEpLICHHUA
HOTApUAJIbHOTO JIEHCTBHsI, He [OATBEp:K/IEHbl B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit Defepaunyu Nopsake I[P YCIOBHH, 4TO IOATBepXkIeHHe Tpedyercs B
COOTBETCTBUH C 3aKOHOAaTenbcTBOM Poccuiickoi Penepann.

Hepeqeﬂb yCiayr, KOTopblie ABJIsSII0OTCH HeOoOXOAUMBIMH H 00s13aTeJIbHBIMHU AJIS
npeaocraBjaeHUsd MyHl/lHl/lHaJ'leOﬁ YCayru, B TOM 4YHucJ/ie CBeI€HHUsA O JOKYMEHTE



(1oxymenTax), BbllaBaeMoM (BblAaBaeMbIX) OpraHU3alMsAMHU, Y4aCTBYIOIIHMH B
HpeIocTaBJIeHHd MYHUIIUNIAJIbHON YCJIYTH
2.21. Yenyru, HeoOXoAUMBIE U 00sI3aTeIbHBIE IS IIPENOCTABICHUS MyHHananLHQfI
YCIIYTH, OTCYTCTBYIOT.

Ilopsinok, pazmep 1 OCHOBAHUS B3MMAHHA rOCYIaPCTBEHHOMN MOMLINHBI HJIH HHOH
OIJ1aThl, B3UMAEMOH 3a NpeAoCcTaB/IeHHe MYHHIHNAJIbHON yCJIyrH

2.22. Pasmep 1/1aThl, B3MMaeMOH C 3asBUTEIs TIPU MIPEOCTABICHUN MyHHULMIIATBHOM
YCIYTH.

Pasmep rocynapcTBeHHOM IIONUIMHBI 3a COBEpIIEHHE HOTAPUAILHBIX AeHCTBHI
ycraHoBsieH cTarbed 333.24 Hanorosoro koznekca Poccutickoit denepanmn.

Pasmep HoTapuansHOro Tapuda 3a CoBepuieHIe HOTAPUATBHBIX IeHCTBUN yCTaHOBIIEH
cratbeit 22.1 OcHOB. :

Ilopsiiok, pasmep u OCHOBaHHUS B3HMAaHHs ILIAThI 32 MPEIOCTABJIEHHE YCIYT,
KOTOpbIe SIBJSIIOTCS He00X0AUMBIMH H 00s13aTeIbHBIMH JJISI IPE0CTABJIEHHS
MYHULIHNAJIBHOMH YCIyIrd, BKI0OYas HH(POPMALHIO 0 METOAUKE pacyeTa pa3mepa
TAKOH IJIATHI
2.23. 3a npeocTaBlIeHHUE YCIYyT, HEOOXOAUMBIX U 00s3aTeNbHbIX IS IIPEL0CTABICHHS
MYHULMIIAILHON YCIIYyTH He IIpeayCMOTpeHa Iiara.

MaxcumaJ/ibHBIH CPOK OKHIAHUS B OYepeaH NPH MoJa4e 3asBIeHH 0
npeaocTaB/JieHHH MYHHIHIIAJbLHON YCJIYIH U NPHU NOJYy4YeHHHU pe3yabTaTa
peaoCcTaBJIeHHs MyYHHIHIIAJAbHON yCJyru
2.24. MakcuMasbHBI CPOK OXHUJaHUS B OYepeqd IIPH IIOJadYe 3asABIEHUS O
[PeI0OCTaBICHUH MYyHHUIUITAIEHON YCIIyTH U IIPY IIOJyYE€HUH Pe3yJibTara MpeoCTaBIeHUs
MYHHUIUIIATBHON YCIYTH B Y IIOJTHOMOYEHHOM OpraHe WM MHOTO(QYHKIMOHATHHOM IIEHTPE
cocrasisieT He O6oree 15 MuUHYT.

Cpok u nopsiiok perucTpanuu 3anpoca 3asiBUTE/Is 0 MPeI0CTaBIeHHH
MYHHIHIIAJbHON YCIYIrH, B TOM YHCJ/Ie B 2JIEKTPOHHOIi hopme
2.25. 3agBieHue 0 IPeOCTaBICHUN MYHHUIMITATBHON YCITYTH MTOIJIEKUT PETUCTPALIAK
B YIIOJIHOMOYEHHOM OpraHe B TedeHue | pabodero JHS CO IHS IMOJydYeHUs 3asBIIEHUS U
JOKYMEHTOB, HEOOXOAUMBIX I IIPeOCTaBICHNS MyHUIIUITATBHOU YCITYTH.

TpeGoBanusa K noMeLEHHAM, B KOTOPbIX NPeI0CTAB/ISAETCS MYHUIHNAJILHAS

yeJyra

2.26. TpeGoBanus K 0becleUeHUIO JOCTYITHOCTH Ui WHBAJIKMIOB B COOTBETCTBHH C
3aKoHoarenbcTBOM Poccniickort Menepalinu O COIUATBLHOMN 3alllUTe HHBAIAIOB:

- ycJIoBUsA U1l OECHPEensTCTBEHHOrO NOCTyIa K 0OBEeKTaM, K MecTaM OTAbIXa U K
[IPEIOCTABIISIEMBIM B HUX YCIyTaM;

- BO3MOJKHOCTH CaMOCTOSTEJILHOTO IE€PENBM)KEHUS 110 TEepPPUTOPUH, HA KOTOPOM
pacrnojokKeHbl OOBEKTHI, BXOIa B Takue OOBEKTHI M BHIXOJA H3 HMX, IIOCAIKU B
TPAHCIIOPTHOE CPEACTBO W BBICAAKU W3 HErO, B TOM YHUCJIE C HCIIOJIH30BaHWEM Kpecja-
KOJISICKH,

- COMPOBOXKIEHHE MHBAIUIOB, UMEIOLIUMX CTOMKHE paccTpoicTBa (DYHKIIMH 3pEHUS U
CaMOCTOSITEJIbHOI'O [IEPENBIKEHNs], U OKA3aHUE UM IIOMOIIM Ha O0BEKTaX COIMAILHOM,



VUH)KEHEPHOU M TPaHCIIOPTHON MHDPACTPYKTYP;

- HaJlIe)xallee pasMelleHre 00opy10BaHus U HocuTenel nHpopMaliuu, Heo0X0IUMBIX
Juisg obecrniedeHUs: OeCIIPeNITCTBEHHOro J0CTyIla MHBAIWI0B K 00BEKTaM U K yCiIyram c
Y4ETOM OIPaHUYEHUN UX KUZHEAEATEIhHOCTH,

- IyOsnpoBaHre HeOOXOIMMOM 71l UHBAJIM0B 3BYKOBOU U 3pUTENBbHON HH(OPMAITUH,
a TalKe HaAlucel, 3HAaKOB M MHOW TEKCTOBOW M Tpaduueckoil MHPOpMaIUU 3HAKAMH,
BBIIIOJHEHHBIMHU PeNbe(PHO-TOYeHHBIM ITpuGTOM bpaiins, momyck cypronepeBOIYnKa U
TU(IOCYPIOTIEPEBOTINKA,; '

- JIOMyCK Ha OOBEKThl CcOOaKU-TIPOBOJHHMKA MpHA HAIWYAKA JOKYMEHTa,
[OJITBEPIK/IAIOIIero ee crelualpHoe o0yueHue U BblAaBaeMoro 1no ¢opme U B MOpPsIIKe,
KOTOpble  ONpelesstoTcss  QefepalbHbIM  OPraHoM,  HCIOJHUTEIBHOW  BJIACTH,
OCYLIECTBISIONIMM (YHKIIMU 110 BEIpaboTKe U pealn3aldy rocyJ1apCTBEHHON MOJUTUKY U
HOPMATHBHO-IIPABOBOMY PeryHpOBAHHUIO B cepe CONMATbHOM 3aIUThl HACETEeHHS;

- OKazaHue paOOTHUKAMM, IIPEIOCTABISIIOIINMU YCIYTd HAaCeJIeHUIO, ITOMOIIU
UHBa/IMJaM B IPEOJIOJEHUN OaphepoB, MEIIAIOMIUX IOJIYYEHHI0 UMHU YCIyr HapaBHE C
JIPYTUMHU JTULIAMUA.

Brijesnienre Ha Bcex MapKoBKax OOLIero MoJb30BaHus, 0K0JIO 00beKTOB, He MeHee 10
MPOIIEHTOB MecT (HO He MEHee OJHOTO MecTa) JJIs OecIIaTHOM MapKOBKU TPaHCIOPTHBIX
CPEICTB, yIpaBisieMbIX HHBanUAaMu [, II TpyImi, u TpaHCIOPTHBIX CPENCTB, IIEPEBO3SIINUX
TaKUX MHBAJIUIOB U (WIH) AeTed-uHBanuaoB. Ha rpaxnan us unciia nHBanunos Il rpymnmsl
JAHHOE TIpaBO pacIpocTpaHsieTcss B mopsake, omnpenenseMoM [IpaButenscTBOM
Poccuiickoit ®enepanmu. Ha yka3aHHBIX TpPaHCIOPTHBIX CpPENCTBaX JAODKEH OBITh
YCTaHOBJIEH OTIO3HABATeNbHBIN 3HaK «VHBamum» u nHOpManus 00 3TUX TPAHCIOPTHBIX
cpejicTBax Jlo/DKHa ObITh BHECeHa B I'OCY/IapCTBEHHYHO HMH(DOPMALMOHHYIO CHCTEMY
«Enwnas neHTpaiuzoBaHHas uudposas raTGopma B COLUATBHON cheper.

B ciyuasx, ecnu cyiiecTByroKMe 00beKThl HEBO3MOKHO ITOJHOCTBIO IIPUCIIOCOOUTH ¢
y4eToM MOTPeOHOCTe! MHBAIUIOB, [0 UX PEKOHCTPYKLMHM WIM KAllUTAJILHOIO PEMOHTA,
[IPUHUMAKOTCS COTJIACOBaHHBIE C OMHWM K3 OOIIECTBEHHBIX OOBEIMHEHUN WHBAIUIOB,
OCYIIECTBIISIOIINX CBOIO JESITeLHOCTh HA TEPPUTOPUH MYHUILIUIAIBHOTO 0Opa3oBaHus,
MUHUMAaJIbHBIE MEpPBI JIsi OOeCIeUeHHsl AOCTyla WHBAJIUIOB K MECTY IIPEIOCTaBIICHUS
YCIYTH Tu00, KOra 3TO BO3MOXKHO, 00eCIeunTh MpeloCcTaBlIeHne He0OX0JUMBIX YCIIyT 110
MECTY JKUTEJIbCTBA UHBAIWIA UM B TUCTAHIIMOHHOM PEXUME.

Cnernpanuctel, paboTarole C HHBAIMAAMU, IIPOXONSIT HHCTPYKTHPOBAHHUE WIIH
o0yueHre TI0 BOIMPOCaM, CBSI3aHHBIM ¢ oOecIedeHHeM JOCTYHMHOCTH JJI HUX OOBEKTOB
COLIMAIBHOM, MH)KEHEPHOW U TPaHCIIOPTHOW HHAPACTPYKTYpP U YCIyT.

JIOJDKHOCTHBIE — JIMLA, TPEeAOCTAaBISAIOIIMEe MYHULIUIAIBHYIO  YCIyry, HECYT
[IEPCOHAJIbHYIO OTBETCTBEHHOCTh 33 HEOKAa3aHWe IIOMOIIM WHBaIWAAM B IIPEOLOJICHHHU
OapbepoB, MeEIIalolIUX [OJYYECHUIO UMU MYyHULUIIAJILHOM YCIIYTM HapaBHE C JAPYyTHMH
JIMLIAMU.

TpebGoBanus K MOMEILIEHUSIM, B KOTOPBIX IIPEAOCTABIAETCS MyHULIUIIAIBLHAS YCIIyTa.

[TomelieHus, B KOTOPBIX IPEeAOCTABIIAETCs MyHULIMUIIAIbHAS yCIyTa:

- MPEANOYTUTEIBHO pa3MELIAlOTCs Ha HWKHUX dTakax 3JaHuf, WIA B OTAEJIBHO
CTOSIIIIAX 3JaHUSAX, U JOJLKHBI OBITH 000pyZOBaHBl OTAEIBHBIM BXOXOM. Pacmoioxenue
BBIIIIE TIEPBOIO 3TAXKA JOIYCKAETCS MPY HATMYUHU B 3[IaHUU CIENHAIbHO 000PYyI0BAHHOIO
madTa WM TOABbEMHUKA JJISl WHBAJIUIOB M HHBIX MAJOMOOMIIBHBIX IPYIIl HACEIEHHS.
Bxoner B momermieHHs OOOpYAYIOTCS IaHAyCaMH, pPACIIMPEHHBIMU IIPOXOJaMH,
MO3BOJISIONIMMH ~ O0eCreduTh OeCHpensITCTBEHHBIM JOCTYI HMHBAJIUIOB, BKIIOYas



WHBAJIMIOB, UCIIONB3YIOIINX KPEeCIa-KOJSICKH;

- JIOJDKHBI ~ COOTBETCTBOBATh CAHUTAPHO-IMTHEHUYECKUM, IMPOTUBOIIOKAPHBIM
TpeOOoBaHUAM U TPeOOBAHUSAM TEXHUKHU OE3011aCHOCTH, a Tak)Ke 00ecrieunBaTh CBOOOIHBIH
JIOCTYT K HUM MHBAJIMIOB U MaJOMOOUIBHBIX TPYMIT HACENICHNUS;

- 000pyAYIOTCSI CBETOBBIM HH(POPMAIIHOHHEIM Ta0JIo;

- KOMIUIEKTYETCS HeOOXOMMMBEIM 000OpYyJOBaHMEM B IEJISIX CO3MAHUS KOM(OPTHBIX
YCJIOBUH JJIsl ITOJTy4aTesnel ycayru;

- JOJDKHBI OBITH 00OpYIOBaHBl yCTPOMCTBAMH [UISI O3BYUYMBaHHUS BHU3YaIbHOM,
TEKCTOBOM MH(OPMAIINK, a TAKKe HAATUCIMH, 3HAKaMU U HHOM TEKCTOBOM ¥ IpadrduecKoi
vHpopMalyel, BBIIOIHEHHBIMH pebeHO-TouedHbIM mpudToM bpaiind u Ha
KOHTPAacTHOM ()OHE, B COOTBETCTBHU C [EHCTBYIONIMMHU CTaHIAPTAMHU BBIIIOJHEHHS U
pa3MeIeHnsT TaKuX 3HAKOB, a TaKXKe BHU3yalbHBIMH WHIMKATOPaMH, MPeoOpa3yroNiMu
3BYKOBBIE CUIHAJIBI B CBETOBBIE, PeYeBble CUTHAIBI B TEKCTOBYIO GETYIIYIO CTPOKY.

Tpebopanus Kk momenieHUsSM B KOTOPBIX IPENOCTABISIETCST MyHHUIMIIATbHAS yCIyTa
pasMelleHbl Ha O(UUUAIBHOM caiTe YIIOJHOMOYEHHOro opraHa B cetd «VMHTepHET»,
BTy,

TpeOGoBaHus K 3aTy OXKUTaHUS.

Mecra oxuzaHus JOJDKHBI OBITH 000PYIOBAHBI CTYJIBSIMHU, KPECEIBHBIMUA CEKLIASIMU,
CKaMbsIMU.

KonudecTtBo MecT 0)KMAaHUS OIpeJesieTcss UCXONT U3 (aKTUYeCKOM Harpysku |
BO3MOJKHOCTEHN 711 UX pa3MelleHusl.

Tpebopanus k MecTaM IS 3aII0THEHNUS 3aIIPOCOB O IIPEOCTABIIEHUH MYHUIIAIIAILHON
YCIIyTH. ’

MecTa /1714 3a110IHEHUS JOKYMEHTOB JO/DKHBI OBITE 000pYI0BaHEI CTYJIBIMH, CTOJIAMHE
(crolikamm) U oOecriedueHbl 00pa3amMy 3aroTHEHNs JOKYMEHTOB, OJIaHKAMH 3asSBIEHUN U
KaHIEISIPCKUMU TPUHAICKHOCTIMH.

Tpebosanus k MHPOPMALMOHHBIM CTEH1aM ¢ 00pa3laMy UX 3aIll0JIHEHHUS U IIepeIHeM
JIOKYMEHTOB, HEOOXOIUMBIX [IJIsl IPEIOCTABICHHUS YCIYTH.

Mecta 11t “HQOPMUPOBAHUSI, TPe/IHA3HAUEHHBIE [UISI O3HAKOMIICHMSI 3asBUTENEH C
UH(POPMaLMOHHBIMU MaTepHaIaMu, 000pyIyI0TCss MHPOPMAIIMOHHBIMU CTEHIaMH.

Ha nu(QopManUOHHBIX CTeHJaX WK MHPOPMALMOHHBIX TepMUHAlIaX pa3MellaeTcs
BU3yalbHas, TEKCTOBAas ¥ MyJbTUMENHiiHAas MHGMOPMAIMS O MOPSIKE IPEIOCTABICHHS
ycayru. MH(opManOHHbBIE CTeH/Ibl yCTaHAaBIUBAIOTCS B YAOOHOM IJIS TPaKIaH MecTe U
JIOJIKHBI COOTBETCTBOBATH ONTHUMAJIBHOMY 3PUTEIBHOMY U CIYXOBOMY BOCIPHUSTHIO 3TOU
UH(pOpMalUU rpaKIaHaMHu.

Ha oduuuansHoM caiite VYmnomHomodeHHOTO opraHa, EIIIY pa3smernarorcs
TpeOOBaHUsl, KOTOPHIM  JIOJDKHBI ~ COOTBETCTBOBATH  IIOMEIICHHS, B  KOTOPBIX
[IPeNOCTaBIIsIeTcs] MyHULHWIIAIbHAs yCIyra, B TOM YHCIe 3all OXHUIaHUS, MecTa s
3aII0JIHEHUS 3allPOCOB O IIPEJOCTABICHUU MYHHUIMIAIBHOU YCIyTH, WH()OPMAIMOHHBIC
CTeHIBl ¢ o0pas3llaMu WX 3allOJHEHUS U TepeyHeM MOKYMEHTOB W (Mu) WHGOpPMAINH,
HEOOXOAUMBIX I IIPENOCTaBIEHUs Ka)XJIOH MYyHULUIIAJBHONH YCIyrd, a TaKKe
TpeOoBaHUH K 00ECIeUEHHUIO0 NOCTYNHOCTUA JJIs WHBATHIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoli Penepalidd O COLMAIBHOM 3alluTe
WUHBaJIU/IOB.

IToka3aTesu JOCTYNMHOCTH M KaYyecTBa MyYHUIHIAJBHON yC/Iyru
2.27. OCHOBHBIMM IIOKa3aTeJSIMU JIOCTYITHOCTH IPEIOCTABICHUS MYHHUIIUATBLHOH



YCILYTH SIBJISIFOTCSL:

2.27.1. Hasune mnonHOM W MOHATHOW MH(POPMALMU O MOpPANKE, CPOKax U Xole
[PEJOCTAB/ICHUS] MYHUIMIIAIbHOU B HH(QOPMallMOHHO-TEIEKOMMYHUKALMOHHBIX CETSIX
obmero monp3oBanus (B ToM uyuciae B cetd "MHrepHer"), cpeacTBax MaccOBOU
UHPOpMAITHH.

2.27.2. BO3MOXXHOCTh TOJIyUYeHUsI 3asBUTENIEM YBEIOMIIEHUU O IIPEIOCTaBIIEHUU
MYHULUANIAIBHOU yciIyTu ¢ momotsto EINNTY.

2.27.3. Bo3MOXHOCTH TIOJNIydeHUs MHPOPMAIMA O XOA€ NPEeIOCTaBICHUS
MYHUIUTIAIBHON  YCIAyrd, B TOM 4HCIe C HCIONb30BaHWEM HH()OPMalMOHHO-
KOMMYHUKAIMOHHBIX TEXHOJIOTUH.

2.28. OCHOBHBIMH MTOKa3aTeJSIMU Ka4eCTBa IIPENOCTABIEHUS MYHUIUIIATIBEHON YCIyT !
SIBIISIFOTCSL:

2.28.1. CBOeBpeMeHHOCTE MPeI0CTAB/IEH S MYHUIIUIIAIBHON YCIYTH B COOTBETCTBAN
CO CTaHIApPTOM €€ MPEeJIOCTaBJIeHUs, YCTAHOBIEHHBIM HACTOAIIUM AIMUHUCTPATUBHBIM
perJIaMeHTOM.

2.28.2. MuHUMaIbHO BO3MOKHOE KOJIMYECTBO B3aUMONEHCTBUN TIpaKIaHWHA C
JIOJKHOCTHBIMH JIMLIAMH, YUACTBYIOILIUMHU B [IPEAOCTaBICHUN MYHUIUIIATBEHON YCIYTH.

2.28.3. OrcyTcTBHEe OOOCHOBaHHBIX Kal00 Ha edcTBUs (Oe3aeiicTBUe) COTPYIHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIBbHOE) OTHOLICHHUE K 3asiBUTEIISIM.

2.28.4. OrcyTcTBHE HApyLLIEHUH yCTaHOBIEHHBIX CPOKOB B IIPOIECCE IIPENOCTaBIEHNS
MYHULHUTIATBLHON yCIIyTH.

2.28.5. OrcyrcTBHE 3asiBieHU 00 OCriapuBaHUM peLIeHUH, neiicTBuil (Oe3nelicTBus)
VII0JHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIWI, MPUHIMAEMBIX (COBEPIIEHHBIX) IIPU
NPeI0CTABICHUN MYHUIUIIAIIBHOU YCIIyTH, I10 UTOraM pacCMOTPEHHS KOTOPLIX BEIHECEHBI
pemeHus 00 yIOBIETBOPEHNHN (YaCTUIHOM yIOBICTBOPEHUN ) TPeOOBaHUH 3asBUTEIICH.

2.29. Ha odwumuampHOM caiite YmnosHomodeHHoro oprasa, EIII'Y pasmemaercs
nepedeHb oka3aTesield KadecTBa U JOCTYTHOCTH MYyHHUIUIIAJILHON YCIyrd, B TOM YHCIIE O
JOCTYITHOCTH 3JICKTPOHHBIX (OPM JTOKYMEHTOB, HEOOXONUMBIX [ IPEIOCTaBICHUS
MYHHUIMIIANILHOR YC/IyTH, BO3MOKHOCTH [10JJa4y 3aIIpoca Ha ITOJIyYE€HUE MYyHHULIMIAIbEHOM
YCIYTH W JIOKYMEHTOB B 3JIEKTPOHHOW (opMe, CBOEBPEMEHHOCTH MPE0CTaBIICHUS
MYHULIMITATLHON — yciayrn  (OTCYTCTBHMM — HapylIeHWMH  CPOKOB  IIPeIOCTaBIEHHS
MYHULIUIIANBHON YCIyrh), HpeIoCTaBIeHNA MyHUIMIIAIBHON YCIYTH B COOTBETCTBHH C
BAPUAHTOM IIPEIOCTABJICHUS. MYHUIMIIATBHON YCIIyI'HM, JOCTYIHOCTH HHCTPYMEHTOB
COBEpIIIEHUs] B JJIEKTPOHHOM BHAe IUIaTeKed, HEOOXONMMBIX U1 IIOJIy4YEeHHS
MYHUITUIIAIIBHOW YCIYTH, YI00CTBe HH(MOPMUPOBAHUS 3asiBUTENS O XOJl€ IIPEA0CTaBIIEHHUS
MYHULMATTAILHON YCIIYTH, a TAK)Ke IOJyUYEeHHS Pe3ysIbTaTa IPeJOCTaBICHUS YCIYTH.

Hnubie TpeGoBaHUsI, B TOM YHCJ/Ie YYHTHIBAaIOLIHEe 0COOEHHOCTH NPEI0CTABJIEHUS
MYHHIHIAJLHOH YCJIYrd B MHOTO(YHKIHOHAIBHBIX IEHTPAX, 0COOEHHOCTH
npeaocTABJeHUsI MYHHIHNAJIbHON YCAYTH 110 3KCTepPUTOPHAJILHOMY NPHHIHUITY H
0CcO0EHHOCTH MPeJ0CTABIeHUs] MyHUIIMIIAJIBHOMH YCJIYTH B 3/1€eKTPOHHOMH hopme
2.30. IlpenocTtaBiieHrue MyHULUIIAILHON YCIIYTH [10 9KCTEPPUTOPHATIEHOMY IIPUHLIUITY
OCYILECTBIIsIETCsT B 4acTh oOeclieueHus] BO3MOKHOCTH II0Ja4M 3asBJIEHUH IIOCPENCTBOM
EII'Y u moaydeHus pe3yibTara MYHHIUIIATBHON YCIyTH B MHOTO(GYHKIMOHAJIBHOM
LIEHTpeE. .
2.31. 3BasBuTeasaM 00ecIeYrnBAETCss BO3MOXKHOCThL IIPEACTABIICHUS 3asBICHUS WU
[pUIaraeMblx JOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX TOKYMeHTOB nnocpeactsom EINY.



B osTOoM ciyuae 3asBuUTENh WIM €ro IpeaCTaBUTENh aBTopusyercs Ha EINTY
MOCPEACTBOM ITOATBEPKIAEHHOM ydeTHoM 3amucu B ECHA, 3amosnHseT 3asBieHUE O
NPEeTOCTaBIEHHH MYHHUIIMITAJILHON YCIIyIM C HUCIIOJIb30BaHUEM WMHTEPaKTUBHOU (HOpPMBI B
JJIEKTPOHHOM BUJIE.

3an0THEHHOE 3asIBIICHUE O MPEJOCTABICHUN MYHUIMIIATHHON YCIyTH OTIIPaBIISETCS
3assBUTENIEM BMECTe€ ¢ IPUKPEIUIEHHBIMU JJIeKTPOHHBIMA 00pa3amMu JOKYMEHTOB,
HEOOXOAUMBIMM [Ulsl ITPEOCTABICHUST MYHHUIMIIAIBHOW YCIYTH, B YIIOJIHOMOYEHHBIN
opran. [Ipu aBropusanuu B ECHA 3asgBienue o npegocTaBieHIH MyHUITUTTIAIBHON yCITyTH
CUMTAETCS MOAINMCAHHBIM IIPOCTON 3JIEKTPOHHOM IOAIMCHIO 3asBUTENS, MPeNCcTaBUTES,
YIIOJTHOMOYEHHOI'0 Ha IIOAITUCaHUe 3asBJICHUS.

PesynbpTaThl mpenocTaBlIeHUs MYHULUIAIBHOW YCIYT'H, yKa3aHHBIE B IMyHKTe 2.5

HACTOSILIEr0 AJIMUHUCTPATUBHOIO periamMeHTa, HaIPaBJISIOTCS 3asBUTEIO,
npeJcTaBUTeNt0 B JWYHBIA kabuHer Ha EIIIY B ¢opMe 3JIeKTPOHHOIO IOKYMEHTa,
[IOAIIMCAaHHOTO YCUJIEHHOM KBaTU(PULIMPOBAHHOU DJIEKTPOHHOU [IOATIUCHIO

YIOJHOMOYEHHOTO JOJKHOCTHOTO JIUIA Y TIOJTHOMOYEHHOT'0 OpraHa B Ciydae HallpaBIeHHsI
3asBiieHus rocpeactsoM EINTTY.

B ciay4ae nHanpasineHus 3asieHus nocpeactsoM EINTY pesymnbTaT mpenocTaBiIeHUS
MYHHIIUIIAIILHON yCIIyTH TaK)Ke MOJKeT OBbITh BBIJIaH 3asBUTENO Ha OyMaKHOM HOCHTEJIE B
MHOIO(YHKLIMOHAJILHOM IIEHTpe B IMOpsJIKe, TPEAYCMOTPEHHOM IyHKTOM 3.10.2
HACTOALLEr0 AIMUHACTPATUBHOIO perjiaMeHTa.

2.32. DIeKTpOHHBIE JOKYMEHTbI MOIYT OBITH IPENOCTaBICHBl B CJEIYIOIIHX
popmarax: xml, doc, docx, odt, xls, xlIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Jonyckaercs (GopMUpOBaHHE 3JIEKTPOHHOTO JOKyMEHTa IIyTeM CKaHWPOBaHUS
HEIOCPEeACTBEHHO ¢ OpUIMHAla NOKyMEHTa (KCIIOJIb30BaHME KOMIHMM He JOIyCKaeTcs),
KOTOPOE OCYLIECTB/ISIETCSl C COXPaHEHHWEM OpHeHTallud OpUTHHAala JOKYMEHTa B
paspemtennu 300 - 500 dpi (maciurtad 1:1) ¢ rcmonbp30BaHUEM CIIEIYIOIIHX PEKUMOB:

- «4epHO-0eblit» (IIpH OTCYTCTBUU B TOKYMEHTe I'patiIecKuX H300pakeHni ¥ (MIIH)
LIBETHOT'O TEKCTA);

- «OTTEHKM ceporo» (MpyM HaIWYUU B JOKyMeHTe TpadudecKux H300paKeHud,
OTJIMYHBIX OT LIBETHOTO IrpadruuecKoro n3o0paKeHus );

- «UBETHOM» WM «peXHUM IOJHOU LBerolepenadn» (IIpyU HAJIWYUU B TOKyMEHTE
LBETHBIX Tpaduyueckux n300paxeHnti TuO0 IBETHOTO TEKCTA);

- COXpaHEeHHUEM BCeX ayTeHTUUYHBIX [IPU3HAKOB OJIMHHOCTH, @ UMEHHO: rpadudecKon
IIOJIIHUCH JIM1Ia, [Ie4aTH, YIJI0BOIO 1ITaMria OJiaHKa; :

- KOJIM4eCTBO (haljIoB JJOJZKHO COOTBETCTBOBAThH KOJIMYECTBY IOKYMEHTOB, KaXK/IbIH 13
KOTOPBIX COJIEPIKUT TEKCTOBYIO U (KMJH) rpadudecKyro HH(OOPMAIIHIO.

DJIEeKTPOHHBIE JOKYMEHTHI I0JDKHBI 00eCIIeYnBaTh:

- BO3MOKHOCTb UJICHTU(DUIIUPOBATH JOKYMEHT U KOJIUYECTBO JIUCTOB B IOKYMEHTE;

- U1 IOKYMEHTOB, COIEpIKaIIUX CTPYKTYPUPOBAHHBIE 110 YACTSIM, IJIaBaM, pasjeiram
(moxpasznenaM) JaHHBIE U 3aKJIaIKd, O0ECIIeUHBAIOIINE TTePEXO I IO OTIABICHUIO U (HJIH)
K COJZIEprKalllUMCs B TEKCTE PUCYHKaM U TabJauLaM.

JIOKYMEHTBI, MOoJIeKalllde TMpeicTaBieHu0 B ¢opmaTtax xIs, xIsx wmmm ods,
(GopMUPYIOTCS B BHJIE OTIEIBHOTO 3JIEKTPOHHOTO TOKYMEHTA.

2.33. MynununansHas yciayra He IIpe1oCTaBJIsIeTCs B YIIPeXIaroIieM (IIPOaKTUBHOM )
pexuMe, IIpelyCMOTpeHHOM HacThio | crathu 7.3 MeaepanbHoro 3akoHa Ne 210-D3.

I11. COCTaB, HoCJIeA0BaTC/IbHOCTD U CPOKH BbBINMOJHECHHUA aAMHHHCTPATHBHBLIX



npoueayp (aelicrBuii), TpeGoBaHNs K NOPSAKY HX BBINOJHEHHs], B TOM YHC/I€e
0CO0EHHOCTH BbINOJHEHUS AAMHHUCTPATHBHBIX MPOLEAYP B 3J1eKTPOHHOH dopme

HcyepnpiBaomnii nepedeHb aIMHHHCTPATHBHBIX IIpoueayp

3.1. IlpemocraBieHre MYyHHWIMIIATBHOM YCIyTH BKIOYaeT B cels cClenyromue
aJIMUHUCTPATUBHBIE IPOLIENYPHI:

- [pHeM W pEruCTpanus TOKYMEHTOB, HEOOXONUMBIX MJIS MPENOCTaBIICHUS
MYHULMNAJIBHON YCIYTH;

- COBepIeHHWe, OTKa3 B COBEPIICHUM HOTApUAIBHBIX JEHCTBUH, OTJIOXKEHHE,
MPUOCTAHOBICHUE COBEPLIECHNUS HOTapUAJIbHBIX JEHCTBHM.

3.1.1. Ilpuem u permcrpanusi JOKYMEHTOB, HEOOXOJMMBIX JUIs NPEJOCTABIICHAS
MYHUIMIAILHOU YCIIYIH.

OcHOBaHMEM [/ Hayald HCIONHEHWS aAMMHUCTPATHBHON MpOIeNyphl SABISETCS
oOparlienre 3asBUTEIS WU IIPEICTaBUTe IS 3asIBUTENA B YIIOJTHOMOYEHHEIM OpraH.

JIOIDKHOCTHOE JIMIIO YIIOJITHOMOYEHHOIO OpraHa yCTaHaBIUBAET JIUYHOCTE 3asIBUTEIIS
(MpecTaBUTEIS 3asTBUTES ), TPOBOIUT IIPOBEPKY JOKYMEHTOB Ha OTCYTCTBHE OCHOBaHM,
MpelyCMOTPEHHBIX IIYHKTOM 2.16 HacTOsIIero agMUHUCTPATHBHOIO perjiaMeHTa.

[Ipy moCTyIUleHWM 3asBICHHWS B 3JEKTPOHHOM (opMe TOIDKHOCTHOE JIMLO
YIIOJTHOMOUEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPEIOCTABIIEHNE MYHUIIAIIATIBHON YCIIyTH, B
TeueHue | pabouero IHs ¢ MOMEHTa €r0 PEerucTpalldi IIPOBOIUT IIPOBEPKY IOMIMHHOCTH
MPOCTON 3JIEKTPOHHOM TOMAIMMCH 3asBUTENISA C MCIIOJIB30BAHHEM COOTBETCTBYIOIIETO
CepBHCA €JIUHON CHCTEMBl WUICHTU(QUKAINN W ayTeHTU(UKAIUKW, a TAKKE IPOLENYPY
[IPOBEPKU JAEHCTBUTEIBHOCTH KBATH(PUITMPOBAHHOMN IIOIICH, C UCIIOJIB30BaHUEM KOTOPOM
MOJANKCAHO  3asBjieHHe (IakeT JIEKTPOHHBIX JOKYMEHTOB) O IIPeJOCTaBIEHUH
MYHMLUIATBHON  YCIYTH, MpeayCMaTpUBAIOIIYyIO IIPOBEPKY COOIOAEHHUsS YCIOBUH,
yKa3aHHBIX B cTathe 11 @enepanpHoro 3akona Ne 63-03.

B ciy4yae eciii B pe3ynbTarTe IIPOBEPKU KBalU(HULUPOBAaHHON moxmucu Oyner
BBISIBIIEHO HECOOJIIOJICHUE YCTaHOBJICHHBIX YCIOBUW IPU3HAHUSA €€ JEeHCTBUTENBHOCTH,
YIIOJHOMOYEHHBIN OpraH NMpHHAMAeT pelleHue o0 OTKa3e B IPHEME K PacCMOTPEHHIO
3asBJIEHUS W HAIIPABIISET €T0 3asiBUTEIIO B 3JIEKTPOHHOM (opMme.

MakcrManbHBIM CPOK UCITOTHEHUS 8 IMUHUCTPATUBHON [IPOLIE Ay PBL:

- Ha JJUYHOM IIPpUEME FpaKIaH — He Gomee 15 MHHYT;

- TIpY TOCTYIUIEHWH 3asBJIEHUS U JOKYMEHTOB IIO II0YTe, B 3JIEKTPOHHOU (QopMe MiIu
yepe3 MHOTO(DYHKIIMOHATBHBIN IIeHTp — He Oonee 1 pabodero AHs co THS IOCTYIIEHUS B
YIOJHOMOYEHHBIA OpraH.

VYBenomiieHre 00 OTKa3e B IpUeMe K paCCMOTPEHUIO 3asIBJIEHUS, B CIy4ae BhISBICHUS
B XOJIe IIPOBEPKHM  KBaIUGUIMPOBAHHOH MOAINUCH  3aABUTENA  HECOOJIONEHHS
YCTAHOBJIEHHBIX YCIOBUM MpU3HAHUA €€ [eHCTBUTEIBHOCTH, a TakKKe IpU HaTM4du
OCHOBAHWM, IIPEIyCMOTPEHHBIX IIyHKTOM 2.16 HAcTOALIETO aIMHHHUCTPATHBHOTO
periaMeHTa, HalpaBisieTcsi B T€YeHHWe 3 AHEH CO [HsS ero perucTpaluy 3asBJICHUS B
YIIOJJHOMOYEHHOM OpraHe.

Pe3ynbraToM UCIOJIHEHUS aIMUHUCTPATUBHON IIPOLIEYPEI SIBISETCS !

‘- IPUEM W PETUCTPAIIMS 3asIBIICHUS, BbIiada (HallpaBlIeHUe B 3JIEKTPOHHOM BHJIE UK B
MHOTOGMYHKIIMOHATBHBIA LEHTP) 3asiBUTENI0 PACIUCKA B IIOJYyYEHHM 3asABICHUSI W
IPUIOKEHHBIX K HEMY TOKYMEHTOB (YBEIOMIICHHUS O MOJIyUeHHUH 3asIBIICHNSA);




- HalpaBlIeHUe yBeJOMIIEHHS 00 OTKa3e B IpUEMe K PACCMOTPEHHUIO 3asiBICHUS, T10
OCHOBAHHUSM, YCTaHOBJEHHBIM IIyHKTOM 2.16 HacTosIero aaMUHUCTPATUBHOIO
periaMeHTa.

3.1.2. CoBepliieHHe, OTKa3 B COBEPIICHWM HOTAPUATBHBIX TNEHCTBUN, OTIOXKEHHE,
[IPUOCTAHOBIICHUE COBEPLICHUS] HOTAPUAIBHBIX TEHCTBUM. :

OcHoBaHMEM [JI Haudajga HCIIONHEHHUS aIMUHUCTPATUBHOM MPOLETYPHI SIBISIETCS
OKOHYaHHE IIPUEMA U PETUCTPALINA JOKYMEHTOB TOJDKHOCTHBIM JIUIIOM YIIOJHOMOYEHHOTO
oprasa.

[Ipy orcyTecTBUM OCHOBaHHH, MpelycCMOTpeHHbIX ITyHKTaMu 2.19 u 2.20 HacTosIero
aJIMUHUCTPATUBHOIO  perjaMeHTa, MJOJ/H/KHOCTHOE JIMIIO YIIOJIHOMOYEHHOrO OpraHa
OCYIIIECTBIIIET COBEpILIEHUE HOTApPUAIbHOIO JIEHCTBUS B IOPSAJKE, YCTaHOBIEHHOM
HMucTpyKkumei.

CpoK UCIIOTHEHNS aAMHHACTPATHBHON IPOIeTyphl ONUH IEHb.

Cpok coBepIleHUs] HOTApUaJIbHOTO JIeHCTBHUS, MIPeayCMOTPEHHOTO ab3aleM TPeThHM
IIyHKTa 2.5 HACTOIIEer0 aAMUHACTPATUBHOTO pErjaMeHTa, COCTaBIseT IATh pabounx JHEH.

[Io mpocsbe nuia, oOpaTUBLIErocs 3a COBEPILIEHHWEM HOTAPUAIbHOTO IeHCTBUS,
JIOJDKHOCTHOE JIMIO YIIOJIHOMOYEHHOI'0 OpraHa MOYKeT COBEPIIUTh HOTaprUallbHOE JeHCTBIe
IIyTEM U3rOTOBJIEHUSI HOTapUAIBHOTO JOKYMEHTA B 3JIEKTPOHHOU popme.

B caydae ecnim HOTapUalbHBIA JOKYMEHT JOJKEH OBITh IIOAMMCAH JIUIIOM,
oOpaTUBIIMMCS 32 COBEpIICHUEM HOTApUaJIbHOTO AEUCTBHUS, JULO O00S3aHO IOMIHCATH
JIOKYMEHT B MPUCYTCTBUH [OJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa ITPOCTOM
JIIEKTPOHHON MTOAIKUCHIO.

HoTapuanpHo y10CTOBEpPEHHBIN TOKYMEHT B 2JIEKTPOHHOU (hOpMeE U CBUAETEIHCTBO,
BBIJIAHHOE JOJDKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOI'O OpraHa B 3JIEKTPOHHOH dopme,
MOAIMCHIBAETCS YCUIEHHON KBATU(MUIIMPOBAHHOU 3I€KTPOHHOM MOIMUCHIO JOTAKHOCTHOTO
JMILA YIIOJHOMOYEHHOIO OpraHa.

[Ipu oTcyTcTBUM HOKYMEHTOB, yKa3zaHHbIX B aOzamax 6, 8, 11 m 12 myHkra 2.8
HACTOALIETO aAMUHUCTPATUBHOIO PEIVIAMEHTA, JOJDKHOCTHOE JIMIO YHOJIHOMOYEHHOTO
opraHa OCYIIECTBJsE€T IMOArOTOBKY MEKBEJOMCTBEHHOrO 3alpoca O Haluduu WU 00
OTCYTCTBMM JOKyMeHTa u (wau) uHpopmamuu. [Ipy 3TOM CpOK mpesocTaBiIeHUS
MyHHULHUIIaTbHOM yCIyTH IpoAJieBaeTCs Ha IIATh pabouuX JHEH.

B ciyuae mocTymieHUsI OTBETa Ha MEXBEIOMCTBEHHBIH 3aIIpOC, CBUAETEIBCTBYIOIIETO
00 OTCYTCTBUH JOKYMEHTOB U (WJIK) HH(MOPMALIUU, IPeTyCMOTPEHHBIX B ab3anax 6, 8, 11 u
12 nyHkra 2.8 HacTOSIIEr0 aIMUHUCTPATUBHOI'O perjaMeHTa, IOJDKHOCTHOE JIMIO
YIIOJTHOMOYEHHOTO OpraHa TpenjiaraeT 3asBUTENH0 B TeUeHUE ONHOTro padodero IHS
[peICTaBUTh YKa3aHHbIE TOKYMEHTEI.

Ecnu 110 ucTeHeHUM yKa3aHHOTO CpoKa 3asBUTEIEM JOKYMEHTHI HE MPEICTaBIICHBI,
JIOJDKHOCTHOE JIMLIO YIIOJHOMOYEHHOI'0 OpraHa B Te4YeHHe [HS, CIEAYyIOLIero 3a IHEM
MOCTYIUICHUs] JOKYMEHTOB, O()OpMIIsIeT yBeAOMJIeHHE 00 OTKa3e B IMpUeMe JOKYMEHTOB,
KOTOpOEe [MepenaeTcss JUYHO 3asBUTEII0 WIM €ro IMpPelCTaBUTENI0 C MPUIOKEHUEM
[IpeICTaBIeHHBIX TOKYMEHTOB.

Cpok McIoJIHeHUS] aIMUHUCTPATUBHOU MPOLETYPHI - ISITh paboduuX IHEH.

‘Ilpyu  Hamuuum  OCHOBaHWM, Yyka3zaHHBIX B IyHKTe 2.19  Hacrosmiero
aIMUHUCTPATUBHOIO PETJIaMeHTa, JOJDKHOCTHOE JIMIO YIIOJTHOMOYEHHOIO OpIraHa BEIHOCUT
NIOCTaHOBJIeHHWE 00 OTJIOKEHUU COBEPIIEHUS HOTApUaIbHOIO NEWUCTBUSA, KOTOpOE
IepeaaeTcs TUIHO 3asBUTEIIO UM €T0 IPEACTABUTEIIIO.




CpoK OTJOKEHUsI COBEPIIEHUS HOTApUATBHOTO MEHCTBUS HE MOYKET IPEeBBIIIATh
Mecsla co JHS BbIHECEHMS [1O0CTAHOBJIEHHs] 00 OTJIOKEHHHM COBEpPILISHUs] HOTapUaIbHOTO
JIeUCTBUS.

CosepllleHre HOTApUaIbHOTO AEHCcTBUS MOKET OBITH OTJIOKEHO Ha CpoK He Ooee
JECATH JIHEH 110 3asIBIICHUIO 3aMHTEPECOBAHHOIO JIMIIA, OCIIAPUBAIOIIETO B CyJIe ITPaBoO WX
(axr, 3a y1ocToBepeHHEM KOTOPOTo 00paTHiIOCh APYyroe 3anHTepecoBaHHoe JTUIo. Eciiu B
TeYeHHEe 3TOr0 CPOKa OT cyJa He OyeT MOIyUeHO COOOIIeHHe O TIOCTYIICHUH 3asIBIICHUSI,
HOTapUalibHOE JEeUCTBUE JIOJKHO OBITH COBEPILIEHO.

B ciywsae momy4deHHms OT cylda COOOLIEHHS O IIOCTYIUIGHWH 3asBIICHUS
3aMHTEPEeCOBaHHOIO JIMIA, OCIIApUBAIOLIET0 IPaBo WK PakT, 00 yIOCTOBEPEHUN KOTOPOTO
IIPOCUT APYroe 3auHTEPECOBAHHOE JIUIO, COBEPIICHUE HOTApPUAIBHOTO JeHCTBHUS
IPUOCTaHaBIMBAETCS JO pa3pellieHus eja Cy oM. ‘

CpoK UCIIONHEHHs afMUHUCTPATUBHON MPOLeNyphl OfHH JeHb.

[Ipy  HamMuuM  OCHOBaHWM, yKazaHHbIX B IyHkTe 2.20  HacTOsIIEro
aAMUHHUCTPATUBHOT'O PErVIAMEHTAa, U 10 IPOChOEe JIULA, KOTOPOMY OTKa3aHO B COBEPILIECHUH
HOTapUaJIbHOIO JIEUCTBUSI, JOJKHOCTHOE JIMIIO YIIOJHOMOYEHHOIO OpraHa B CPOK He
nozjHee 10 kaneHAapHBIX JHEH co AHS oOpallleHus BBIHOCUT ITOCTaHOBIeHUE 00 OTKa3e B
COBEpILIEHNH HOTAPUATBLHOTO JIEHCTBUS.

[ToctaHoBreHre 00 OTKa3e B COBEPLIEHUHU HOTAPUAIBHOIO AEHUCTBUSI COCTABJISIETCS B
ABYX IOJUIMHHBIX 3K3eMIULIpax, Kax bl 3K3eMIUIIp MOIANUCHIBAETCS YIIOIHOMOYEHHBIM
JIOJKHOCTHBIM JIULIOM U 3aBEPSIETCS OTTUCKOM I1€YaTH.

[TocTanoBnenue 00 0OTKa3e B COBEPIIIEHUN HOTAPUATHHOTO AEUCTBUS BPyUYaETCs JIHILY,
KOTOPOMY OTKa3aHO B COBEPIICHUU HOTAPUAIBHOIO JAeWCTBUS, WM HAIPABIAETCS €My
IIOCPEICTBOM IIOYTOBOU CBSI3H.

CpoK UCTIOTHEHHS a IMUHUCTPATUBHOM Mpoleaypsl — He 6osee 10 kaneHaapHbIX THEH.

Ilepeuenb aAMHUHHUCTPATUBHBIX NPoOLeAYP (AeHCTBUIT) NIPH NpelocTaABJICHUH
MYHHUHMIAJIbHON YCJIYIH YCJayr B 3J1eKTPOHHOH dopme

3.2. I'lpu npeocTaBiieHU MyHHUIIUMIIATHEHON YCIYTH B 9JIEKTPOHHON (hOpMeE 3asBUTEIIIO
obecreuuBaroTCs:

nojydeHue wHGOpPMALUM O TOPSAKE M CPOKax IPeAOCTaBIEHUS MYyHUIUIIAIBHOU
YCIIYTH; |

bopMupoBaHUE 3asBICHUS;

IpUeM U perucTpauusi Y IOJHOMOYEHHBIM OpraHOM 3asBJIEHUS U UHBIX JOKYMEHTOB,
HEOOXOAUMBIX Uil IPEAOCTaBICHUS MyHUIUITAIIBHOMN YCIIYTH;

MOJTy4eHUEe pe3yJibTaTa MPeJoCTaBICHNsI MyHALIUIIAIbHON YCIIYTH;

MOJIy4eHUEe CBEJIEHUH O X0 PACCMOTPEHUS 3asIBIICHNUS];

OCYIILIECTBJICHUE OLICHKU KadecTBa IPeJ0CTaBICHUsI MyHULIUIIAIBHON YCIIyTH;

nocynebnoe (BHecymeOHOe) oO)KajqoBaHWe pelleHud U JeicTBuit (OeznmeicTBusA)
YIOMIHOMOYEHHOTO opraHa Jjubo jedicTBus (Oe3meficTBHE) MOJDKHOCTHBIX — JIMIL
VIOTHOMOYEHHOTO — OpraHa, MPeJOCTaB/sIOUIero MYHULUNATIbHYIO YyCIyry, JH0o
MYHHULUIIAJIBHOTO CIIYKaILEeTo.

IMopsitok ocyecTBIeHHS aAMUHUCTPATHBHBIX Npoueayp (AeficTBHIl) B
3JIEKTPOHHOH opme
3.3. dopmupoBaHWE 3asABJIEHUSI OCYLIECTBJISIETCS IOCPEACTBOM  3aIlOIHEHUSA
3eKTpOHHOU (hopmbl 3asiBieHus: Ha EITIY 0e3 HeoOXoAuMOCTH NOMOIHUTENLHON I101a41



3asiBJIEHUS B Kakoi-nmubo nHoi dopme.

dopmaTHO-JIOrAYecKasl IpoBepka C(OPMUPOBAHHOIO 3asBIEHUS OCYILECTBIAETCA
0CJIe 3all0JHEHUS 3asiBUTEIeM KaxJ0ro U3 Nosiel 3JIeKTPOHHOU (popMbl 3asBieHus. [Ipu
BBISIBJIEHUHM HEKOPPEKTHO 3aIIOJTHEHHOTO T0JIs 3JIEKTPOHHON (DOPMBI 3asIBIICHUS 3asSBUTEIh
YBEAOMIIIETCS O XapaKTepe BBISBIEHHON OLIMOKM U TIOPSIKE €€ YCTPaHEeHMS [TOCPEICTBOM
UH(MOPMAILIMOHHOTO cOOOIIIEHNUS HEMOCPEICTBEHHO B 9JIEKTPOHHOU QopMe 3asiBICHNUS.

IIpu GopMHpPOBaHUY 3asBIEHNUS 3asiBUTEI0 00eCIIeunBaeTCs:

a) BO3MOXKHOCTb KOIIMPOBAHUS M COXPAHEHUS 3asBJIEHUS W WHBIX JOKYMEHTOB,
yKa3aHHBIX B IIyHKTax 2.8 HacToOsIIero AJIMUHUCTPAaTUBHOIO periaMeHTa, He0OXOIUMBIX
JUTS IIPEeIOCTABIICHUSI MyHUITUIIATIBHON YCIIyTH;

0) BO3MOKHOCTH IledyaTd Ha OyMaKHOM HOCHTENIe KOIIMU 3JIEKTPOHHOU (POpPMBI
3asIBJICHUS; :

B) cOXpaHeHHe paHee BBEJEHHBIX B 3JIEKTPOHHYIO (JOpMY 3asBJICHHs 3HAYEHHH B
JT000M MOMEHT IO JKEeJaHUIO TO0JIb30BaTelis, B TOM YHCJe MPU BOSHUKHOBEHUHU OIIHOOK
BBOJla U BO3BpaTe /IJIsl IOBTOPHOIO BBOJA 3HAUYEHUM B 2JIEKTPOHHYIO (OpMY 3asIBIICHUS,

) 3aIl0JIHEHUE IT0JIEH JIEKTPOHHOM (POpPMBI 3asiBIEHMS 10 Hadajla BBOJA CBEIEHUU
3asBUTENIEM C MCIIOJb30BaHUEM cBeleHui, pasmemieHHslx B ECHA, u cBenenwuii,
onyOnukoBanHbiX Ha EIII'Y, B wacTu, Kacatomietics cBefieHu, oTcyTcTBYomux B ECHUA;

1) BO3MOKHOCTb BEPHYTBCSI Ha JIFOO0M M3 3TAIlOB 3allOJHEHUS JIEKTPOHHOU (POPMBI
3asiBIIeHMsI Oe3 IOoTepU paHee BBEIEHHON HH(OpMalHH;

€) BO3MOKHOCTE JtocTyna 3asButeis Ha EINY k paHee mogaHHBIM MM 3asSBJICHUSIM B
TEYeHHE HEe MEHEee OJHOIO IO/ad, a TaKXkKe YaCTUYHO ccpopMHpOBaHHLIX 3as4BJICHUNA — B
TeUYeHNE He MEHee 3 MeCsIEB.

CdhopmupoBaHHOE U OAMCAHHOE 3asiBIICHNUE U UHbIe JOKYMEHTBI, HEOOXOAUMBIe JJIs
[IPEeIOCTaBICHUS] MYHULMIIAIBHON YCIIyI'M, HAIpaBISIOTCA B YIIOJIHOMOYEHHBIA OpraH
nocpenctsoM EITY.

3.4. YronHOMOUYEHHBIN opraH oOecriedrBaeT B CPOK He Io3AHee | pabodero nHA ¢
MoMeHTa nonauu 3asienust Ha EINY, a B ciiydae ero mocTyIuieHUss B HepaOouuil WiIu
[Pa3IHUYHBIM 1€Hb, — B CJISAYIOLIUI 3a HUM [1epBbIA pabodnii JeHb:

a) MpUeM TOKYMEHTOB, HEOOXOAUMBIX /ISl IPEAOCTaBIEHUs MyHUIUIIAILHON YCIIyTH,
U HallpaBJIEHUE 3asBUTEIIIO 2JIEKTPOHHOIO COOOIIEHHs O IOCTYIIEHUH 3asBJICHNS,

0) perucTpalnto 3asiBJICHUS U HAllpaBJIeHUE 3asBUTENI0 YBEAOMIIEHUS O PETUCTPALUK
3asiBieHus MO0 00 OTKasze B IpueMe JOKYMEHTOB, HEOOXOAWMBIX IS MPEJOCTaBIICHHUS
MYHULUNAJIBHON YCIIYTH.

3.5. DIleKTpOHHOE 3asBJIEHHE CTaHOBUTCSA I[OCTyHHBIM IUIA JOJDKHOCTHOIO JIMIla
VYIOIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOIO 33 PUEM U PETUCTPALINIO 3asiBICHUS (fanee —
OTBETCTBEHHOE [OJKHOCTHOE JIUII0), B T'OCYAapCTBEHHOW WH(OPMAIIMOHHOM cucTeMe,
UCII0JIB3YEeMOM YTIOJIHOMOYEHHBIM OPraHOM UL IIPEJOCTaBIICHNS] MyHULIAIIAJIEHON yCIIyT !
(manee — TUC).

OTBEeTCTBEHHOE JOJIKHOCTHOE JIULIO:

[IpoBepsieT HallnuKe IeKTPOHHBIX 3asdBlIeHU, ocTynuBLuX ¢ EIIIY, ¢ mepuonoM He
pexxe 2 pa3 B IeHb;

" paccMaTpUBaeT IMOCTYMHBIIME 3asBACHUS W TPUIOKEHHBIE 00pas3bl JOKYMEHTOB
(IOKYMEHTBHI );

IIPOU3BOJUT  HEHCTBUSA B  COOTBETCTBMM € IIYHKTOM 3.4  HacTOALIEro
AJMUAHUCTPATUBHOIO perjiaMeHTa.

3.6. 3asgBUTENIO0 B KadecTBE pe3ysbTaTa IPEeNOCTaBICHUS MYHUIUIIAIBHON yCIIyI'd



o0ecriednBaeTCsl BO3MOKHOCTD ITOJTyUEHHSI TOKYMEHTA:

B (hopMe IEeKTPOHHOTO TOKYMEHTa, MOIMTMCAHHOTO YCUIEHHOU KBaTU(DUIIMPOBAHHOM
DJIEKTPOHHOW IOAIMCHIO YIOJIHOMOYEHHOI'O JOJDKHOCTHOTO JIHIA YIIOJHOMOYEHHOTO
OpraHa, HallpaBJIEHHOT'O 3asBUTEIIO B TUUHLIN kabuHeT Ha EIITY,

B BUJe OyMa)XHOro JOKyMEHTa, MOATBEPKAAIOIIEr0 COAEpKaHWe 3JIEKTPOHHOIO
JIOKyMEHTa, KOTOPBIY 3asBUTEINb IIOJy4daeT NpU JUUYHOM OOpallleHUH B Y TIOTHOMOYEHHBIN
opral (MHOrO(YHKITMOHATBHBIN LIEHTP).

3.7. Tlonyuenne mHbOpPMaLMKU O XOJl€ PACCMOTPEHHUS 3asBIIEHUS U O PE3yJbTare
[IPENOCTABIIEHUS MYHUIUITAIBHOU YCIyTW IPOU3BOJAUTCS B JTUYHOM KaOmHeTe Ha EIITY,
IpYA YCIOBUM AaBTOpU3allMM. 3asiBUTENb HMMeeT BO3MOXHOCTH IIPOCMATPHUBATH CTaTyC
9JIEKTPOHHOTO 3asBJICHUS, a TaKKe MH(QOPMAIMIO O NalbHEUIUX NEeUCTBUSIX B JTUYHOM
KabuHeTe 110 COOCTBEHHON WHUIIMATHBE, B JI0O00E BPEMSI.

[Ipn mpenocTaBieHUH MYHUIUITAIBHOW YCIYTH B 3IEKTPOHHOM (GopMe 3asBUTEIO
HaIpaBJIseTCs:

a) yBeIOMJIEHME O IpHEME U PEerucTpaluy 3asBICHUS U WHBIX JOKYMEHTOB,
HEOOXOAUMBIX Ui IIPEeIOCTaBICHUS] MyHUIUIIAIBHON yCITyTH, COIAEpIKaIllee CBEICHHS O
(GaxkTe mpuema 3asBIEHUS M JOKYMEHTOB, HEOOXOOWMEBIX MU IIpelIOoCTaBIeHHUs
MYHHULUIAILHON YCIyTd, U Hadaje [IpoLeaypsl IPeI10CTaBIeHNsI MyHUIIUITAIBHON YCITyTH,
a TaK)Ke CBEJIEHUs O aTe U BPEMEHU OKOHYAHUS IIPEeIOCTaBICHUS MyHUIIUTIATbHON YCITyTH
1100 MOTUBUPOBAHHBINA OTKA3 B IpUEMe JIOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHHUS
MYHULMIIAIBLHON YCITIYTH;

0) yBelOMJIEHHE O pesyjbTaTaX pPacCMOTPEHHS IOKYMEHTOB, HEOOXOIUMBIX IS
[PEAOCTABIEHUS MYHULUIAIBHON YCIyrd, COJepiKaillee CBEACHUS O TPUHITUU
II0JIO’KUTEBHOTO PELIeHUS O IPEeNOCTaBICHUN MYHULMIIAIBHON YCIyTU U BO3MOXKHOCTH
[IOJIy4YUTh Pe3ynbTaT IPeIOCTaBIE€HUsS MYHULHUINAIBHON YCIyrd JUOO MOTHBUPOBAHHBIN
OTKa3 B IPE/I0CTaBICHUN MYHUIUNIAIbHON YCITYTH.

3.8. Onenka kauecTBa IpelOCTaBICHUS MyHUITUTIATBHON YCIIYTH.

OneHka KadecTBa MPENOCTaBICHUS MYHUIIUNAIBHOM YCIYTH OCYIIECTBISIETCS B
coorBeTcTBUM C [lpaBuimamMu oOueHKHM TpaxknaHaMud 3()PEKTUBHOCTH HESITETHHOCTH
PYKOBOJUTENIEH TEPPUTOPUATBHBIX OPraHoB (eaepadbHbIX OPraHOB HCIIOJHUTEIHHOU
BJIACTU (MX CTPYKTYPHBIX ITOApa3felieHnii) ¢ y4eTOM KayecTBa IIPelOoCTaBICHHUS HUMU
FOCYZIApPCTBEHHBIX YCIIYT, & TakKe NPUMEHEHMs pe3yJIbTaTOB YKA3aHHON OLEHKH Kak
OCHOBaHUSI ISl [IPUHSTUS pEeLIeHUM O JOCPOYHOM TpPeKpallleHUd MCIIOJTHECHUS
COOTBETCTBYIOLUMMM  PYKOBOAUTEISIMA  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEp)KIECHHBIMU  IIocTaHOBIeHWeM llpaBurensctBa Pocculickoir ®exepauuud  OT
12.12.2012 No 1284 «OO oueHke rpaxnaHamMu 3(MQGEKTUBHOCTH JeATEIBHOCTH
PYKOBOAMUTENEH TEeppPUTOPUATIBHBIX OPraHoB (eaepalbHbIX OPraHOB HCIIOJHUTEIBHOU
BIacTH  (MUX  CTPYKTYpHBIX  MOJpa3fesieHuid) U  TeppUTOPUAIBHBIX  OpPraHoOB
rOCyJJapCTBEHHBIX BHEOIOMKETHBIX (DOHIOB (MX PETMOHANBHBIX OTHENIEHHH) C y4eTOM
KavuecTna MIpeIOCTABIICHUS roCyapCTBEHHbBIX YCIyT, pyKOBOAUTEIEH
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MIPEIOCTABICHUS FOCYIapCTBEHHBIX U MYyHULIATATBHBIX
yCIIyr ¢ YYeTOM KadecTBa OpraHMW3aldd IIPEAOCTaBIEHUS TOCYHapCTBEHHBIX U
MYHULUNAIBHBIX YCIyT, @ TakKKe O NPUMEHEHWU Pe3yJIbTaTOB yKa3aHHOW OIEHKM Kak
OCHOBAHUSI ISl TIPUHSATHS PEIIeHWH O JOCPOYHOM MPEKpAaIleHUH HCIIOTHEHHUS
COOTBETCTBYIOLMMHU PYKOBOAUTEIIMU CBOUX JOJKHOCTHBIX 00SI3aHHOCTEW.

3.9. 3asButento odecreunuBaeTcsi BO3MOKHOCTh HAIIPABIICHUS KaJlOObl HA pelIeHMUs,
JeUCTBUS WM Oe3jelicTBHe  YTMOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIIa



YI0JIHOMOYEHHOI'0 OpraHa 60 MyHHUIMIIATLHOIO CIyKAIEero B COOTBETCTBHY CO CTAThe
11.2 ®enepansroro 3akona Ne 210-O3 u B mopsiike, YCTaHOBJIEHHOM IIOCTAHOBIICHAEM
IlpaButenscra Pocculickoit ®enepanuu or 20.11.2012 Ne 1198 «O denmepanbHoit
rOCYapCTBEHHON MH(POPMALMOHHON cucTeMe, obeceunBarolel Ipoiece A0Cyae0Horo,
(BHECYIEOHOrO) 00KaIOBaHKs PEelIeHnH U HeicTBuil (Ge31elCTBYSA), COBEPIIEHHEIX IPH
IPEAOCTABICHUNA TOCYIAapCTBEHHBIX M MyHHIMNAIBHBIX YCIyr» (B cCilydae, eciu
YII0JIHOMOYEHHBIH OpraH IMOIKIIIOYEH K YKA3aHHOM CUCTEME).

Oco0enHocTH BBINOJIHEHHS AIMHHACTPATHBHBIX NPOUENyp (eficTBH) B
MHOTO(YHKIHOHAJbLHBIX IEHTPAX MPel0CTABIEHHUs TOCY1aPCTBEHHbBIX U
MYHHIHIAJbHBIX YCJIYT

3.10. MHoro(yHKIMOHAIBHBIA HEHTP OCYINECTRIISET:

- HH(OPMHUpPOBaHKE 3asBUTellel 0 MopA/Ke MPeJOCTaBICHHS MYHHUILIUITATBHOMN yCIIyTH
B MHOrO(YHKIMOHAIBHOM LIEHTPE, 10 UHBIM BOIIPOCAM, CBA3aHHLIM C IIPEAOCTaBICHAEM
MYyHULHUIATBHONH — YCIIyTH, a TakKe KOHCYJIbTUPOBaHMWE 3asBUTENeH O IOpsaKe
[PeAOCTABICHUs MYHHULIUIIATIBHON YCIYyrd B MHOTO(YHKIIMOHATEHOM IIEHTPE;

- BBlIA4Yy 3asBUTEHO pe3ylibTaTa IPeJOCTaBICHUS MYHULUIIATBHOW YCIyrd, Ha
OyMaXHOM HOCHTese, IOATBEPXKIAIOIINX COIEPIKAHHUE O3JIEKTPOHHBIX JTOKyMEHTOB,
HanpaBAeHHBIX B MHOTO(QYHKIUOHAIBHBIM LEHTP IO pe3ysibTaraM IIPeIOCTaBICHUS
MYHULHUIIANBHON YCIYrdM, a Tak)Ke BblJaua JOKYMEHTOB, BKJIIOYas COCTaBJIeHHE Ha
OyMa)XHOM HOCHTENe W 3aBePeHHe BBIMUCOK M3 MHPOPMAIMOHHBIX CHCTEM OPraHOB,
IPEOCTABJISIOIIMX [OCY AapCTBEHHBIE (MYyHULIUIIATIBHBIE) YCIYTH; -

HHBIC IPOLIEAYPBI U NeMCTBUS, IIpeAycMOTpeHHble DenepanbHbIM 3akoHoM No 210-D3.

B coorserctBuu ¢ wacthto 1.1 crateu 16 ®denepanpHoro 3akona Ne 210-D3 mus
peanu3alnuy CBOMX (DYHKLUMUH MHOrO(YHKIMOHAIBHBIE LIEHTPHI BIIPABE IIPUBIIEKATH MHbIE
OpraHu3aluu.

3.10.1. Muadopmuposanue 3asBUTeIel 0 HOpsAKe MPEIOCTABIECHIS MYHHUIIAIAILHOM
YCIyTH B MHOIOQYHKIHOHAIBHOM IIEHTpPE, I10 WHBIM BOIPOCAM, CBS3aHHBIM C
IPENIOCTaB/IEHHEM MYHHULUIIAJIBHOM YCIIYTH, @ TakXe KOHCYJIbTUPOBAHUE 3asBUTENIEH O
MOPAAKE MPEAOCTaBICHUA MYHHULIANIAIBHON YCIyTH B MHOTO(QYHKIIMOHATBHOM IIEHTPE

MudopmupoBanne 3asgBUTEIsI MHOIO(QYHKIIMOHATBHEIMY [IEHTPAMHU OCYINECTBISLETCS
CIIEAYIOLIMMHE CIIOCO0aMu:

a) IIOCPEJNCTBOM IPUBJIEYEHHUS CPEACTB MAacCOBON WHGOPMAIMM, a TaKKe IIyTeM
pasMelieHns HHQOpMALMM Ha O(QUIMATBHBIX calTaX ¥ WH(OOPMAIMOHHBIX CTEHIAX
MHOIO(YHKIIMOHAIBHBIX [IEHTPOB,

0) npu oOpalieHny 3asBUTENS B MHOTO(QYHKI[MOHATBHBIHM LIEHTP JIUYHO, 110 Tele(oHy,
IOCPEICTBOM IIOYTOBBIX OTIIPABIEHUM, TUOO 110 3JIEKTPOHHOM MOYTE.

[lpu jmunom oOpamienun paOOTHHK MHOrO(QYHKIMOHAJIBHOTO IEHTpa MOAPOOHO
MHPOPMUPYET 3asBUTEIeH IO MHTEPECYIOUMM HX BOIPOCAM B BEKIIMBOM KOPPEKTHOI
(Gopme ¢ mcroabp30BaHUEM O(GHULIUAIBHO-/EJIOBOTO CTH/IsSE pedn. PexomeHmyeMoe BpeMs
NPeNOCTaBICHUS KOHCYJIbTAlMK — He OoJjiee 15 MHUHYT, BpeMs OXUIaHUS B O4Yepedd B
CEeKTOpe MH(OPMUPOBAHMS JUIs IIOJIy4eHUs MHGOPMAaLU O MyHHIUITAIbHBIX yCIyrax He
MOJKET IIPEBBILIATH 15 MUHYT.

OrteeT Ha TeaeOHHBII 3BOHOK I0JDKEH HAYMHATHCS ¢ MH()OPMALIMY O HAUMEHOBAHUM
OpraHu3allui, bamunun, UMEHH, OTYECTBE U JO/DKHOCTH  paboTHHKA
MHOro()yHKIMOHAIBHOTO IEHTpPa, [IPUHSBIIErO Teje(OHHBIM 3BOHOK. VHIMBUIyaIbHOE
YCTHOC KOHCYNBTHPOBAaHHME IIPU OOpalleHuM 3asBUTENS IO Tele@oHy paboTHHK



MHOTO()YHKIIMOHAIBHOTO [IEHTPa OCYIIeCTBIsET He Oonee 10 MUHYT;

B cinyuae ecnu wist noAroToBkU oTBeTa TpeOyeTcs Oosiee MPOIOHKUTEIFHOE BpeMs,
pabOTHUK MHOTO(QYHKIHOHAIBHOTO HEeHTPa, OCYIIECTBISIIONINA HHIUBUAIYaTbHOE YCTHOE
KOHCYJIbTUPOBaHUE 110 TesieOHY, MOXKET NIPEIONKUTD 3asIBUTEIO:

U3JI0KUTh OOpallleHue B MUChMEHHOU (opMe (OTBET HaMpaBisieTCs 3asBHUTENIO B
COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B 00pallleHUH ),

HA3HAYUTh APYroe BpeMs IJis KOHCYJIbTalluH.

IIpy KOHCYJIBTUPOBAaHMM II0 MUCHMEHHBIM OOpallleHUsSM 3asBHUTENIEH OTBET
HalpasisieTcs B [IMCbMEHHOM BHJE B CpoK He mo3aHee 30 KajleHIapHBIX JTHeW ¢ MOMeHTa
peructpauuu oOpalleHus B (opMe 3IeKTPOHHOI'O OKYMEHTa IO aapecy 3JIeKTPOHHOU
IOYTHI, YKa3aHHOMY B OOpallleHWH, MOCTYIHUBIIEM B MHOTO(DYHKIIMOHATBHBIA IIEHTD B
(GopMe BIeKTPOHHOIO HOKYyMEHTa, M B IIMCBMEHHOM (hopMe II0 IIOYTOBOMY ajpecy,
YKa3aHHOMY B 0OpaIleHNH, TOCTYITUBIIEM B MHOTO(GYHKIIHOHATBHBIIT LIEHTpP B TUCbMEHHOMN
bopwme.

3.10.2. Beinaua 3asBurento pesysbTaTa IPeI0CTaBICHUS MyHUIIMIIAIBHON yCIIyTH, Ha
OyMa)XHOM HOCUTeJe, MOATBEPKAAIOIIMX COAECPKAHWE dJIEKTPOHHBIX JOKYMEHTOB,
HaIPaBJIEHHbIX B MHOIO(DYHKIMOHAIbHBIA LEHTP [0 pe3yjbTaTaM IpeJoCTaBlIeHHUs
MYHULUIIAJIBHOW YCIYyTH, a TakK)Ke BblIada JOKYMEHTOB, BKJIIOUas COCTaBJICHHE Ha
OyMa)XHOM HOCHUTEJIe M 3aBEPEHHE BBIMMCOK M3 MHPOPMAIMOHHBIX CHCTEM OPraHoOB,
[IPEA0CTABIISIIOIINX [OCY IapCTBEHHbIE (MYHHUIIMITIA/IbHBIC) YCITYTH.

[Ipy Hamuyuu B 3asBJAEHUU O MPEIOCTABIEHUNA MYHHUIIMIIATBFHON YCIYTH YKa3aHUs O
BblJaye pe3ysJbTaTOB OKAa3aHUs YCIYIH dYepe3 MHOTOQYHKIMOHATBHBIN IEHTD,
YTOJIHOMOYEHHBIM OpraH Imepenaer AOKYMEHTHl B MHOTO(MYHKITMOHAJIBHBIN IEHTD IS
[IOCJIEYIOIEe! BBIIAYH 3asBUTENIO (IIPEICTAaBUTEII0) CIIOCOOOM, COTTIACHO 3aKIHOYeHHBIM
COIVIALIEHUSAM O B3aMMOJEUCTBUM 3aK/IIOUEHHBIM MEXIY YTIOJHOMOYEHHBIM OPraHoM U
MHOTO(YHKIIMOHATBHBIM  ILIEHTPOM B TIOPSAIKE, YTBEP)KIECHHOM IIOCTAHOBIIEHHEM
IlpaBurenscrBa Pocculickoii @enepauuu ot 27.09.2011 Ne 797 «O B3aumoaedcTBUU
MEXJy MHOTrO(QYHKIMOHAIBHBIMUA IIEHTPaMHU TIPEIOCTaBICHUS TOCYJIapCTBEHHBIX U
MYHHULMIIAJIBHBIX YCIYT U (QefepalbHBIMU OpraHaMU UCIIOTHUTENIBHON BIACTH, OpraHaMu
rOCyapCcTBEHHbIX BHEOIO/UKETHBIX (OHAOB, OpraHaMyd TOCYIapCTBEHHOM BIIACTH
cyobexToB Poccuiickoit Denepanuu, opraHaMud MECTHOTO caMOYIIpaBleHHUs» (manee —
[Toctanosnenue No 797).

[Topsanoxk u cpoku mnepenadyd YIIOJTHOMOYEHHBIM OPraHOM TaKUX ITOKYMEHTOB B
MHOTOQYHKLMOHAJIBHBIM IIEHTp OIPEIEISIIOTCS COTJIAIEHHEeM O B3auMOJEHCTBUHY,
3aK/IXOUYEHHBIM UMM B IIOpslKe, ycTaHoBiIeHHOM [locTtaHoBiieHuem Ne 797,

Ilpuem 3asgBuTeNed s BBIAYM  JOKYMEHTOB, SIBIISIOIIAXCS  PE3YJIHTaTOM
MYHHULHUIAILHON YCIYTH, B IIOPSAAKE OUEPEeIHOCTH IIPU MOMYyYEeHUH HOMEPHOTO TaJlOHA U3
TepMHHaJIa 3JIEKTPOHHOM oO4Yepenr, COOTBETCTBYIOIIEIro Lelu oOpalleHus, JTu0O0 II0
IIPEABAPUTEIEHON 3aITHUCH.

PaboTHUK MHOTO()YHKIMOHAIBHOI'O LIEHTPA OCYIIECTBIISIET CICIYIOIITNE TeHCTBUS:

yCTaHaBIMUBAET JIMYHOCTD 3assBUTEJIS HA OCHOBAHUU JOKYMEHTa, yIOCTOBEPSIOIIETO
JIMYHOCTDL B COOTBETCTBUU € 3aKOHOAATE/ILCTBOM Poccuiickoln denepanuu;

pOBEpsieT IIOJIHOMOYMSL [pejAcTaBuTeNs 3asBUTeNs (B ciaydae oOpalleHHs
MpeNCTaBUTEIS 3asIBUTEIIS);

OIlpeliesIsieT cTaTyC UCIIONIHEeHUs 3asiBiienus 3asButens B [TUC;

pacre4aTelBaeT pe3ysbTaT MpPEeJOCTABICHUS MYHHLUIIAIBHOW YCIYTM B BHUIE
DK3EMIUIApA JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTEeNe M 3aBepsieT ero ¢



WCIIOJIB30BAaHWEM  I1€9aTH MHOTO(QYHKIMOHATLHOTO IEeHTpa (B MPearyCMOTPEHHBIX
HOPMAaTUBHBIMU TIpAaBOBBIMH aKTamMu Poccuiickoir ®@enepauuu cioydasx — IMedaTd C
n3o0paxxenueM I'ocynapcTBeHHOTO repba Poccuiickoit Menepanun);

3aBePSIET OK3EMINISIP OJJIEKTPOHHOIO JOKyMeHTa Ha OyMa)KHOM HOCHUTENE C
UCIIONb30BAaHMEM  II€YaTH MHOTO(YHKIHMOHANBPHOTO IIeHTpa (B IPeIyCMOTPEHHBIX
HOPMAaTHBHBIMU IIPAaBOBBIMM aKkTaMu Poccuiickoit ®Demepanuu ciydasx — IedaTH C
u3o0paxenuem I'ocynapctBerHoro repda Poccniickoit Penepanun);

BBIIACT JIOKYMEHTBI 3asiBUTEJIIO, NP HEOOXOAMMOCTU 3alpallluBaeT y 3asBHUTENS
TIOATIMCH 3a KayK/bIi BbIJIAHHBINA JIOKYMEHT;

3alpallliBaeT COrjacue 3asBHUTENI] Ha ydacTHe B CMC-OMpoce IS OIEHKH KadecTBa
[PEIOCTABIEHHBIX YCIIYT MHOIO(DYHKIIMOHATEHBIM [IEHTPOM.

Iopsizok Henpap/eHus A0NyIEHHbIX 0NeYaTOK H OIIHGOK B BBIAAHHBIX B
pesyabTaTe NpeaoCcTaB/JIeHUss MYHHIHNAJAbHON YCJIyIru JOKyMeHTax

3.11. B cimy4ae BBIABIEHUS ONEYaTOK M OIIHUOOK 3asBUTENH BIpaBe OOPATHUTHCS B
YIOITHOMOYEHHBIA OpraHa C 3asBICHHEM C HPUIOKEHWEM IOKYMEHTOB, yKa3aHHBIX B
myHKTe 2.8 HacTosAmero AIMUHUCTPATUBHOTO PerlaMeHTa.

3.12. OcHOBaHUS OTKa3a B IIpHeMe 3asiBIICHUS] 00 MCITPABIEHUH OIIEYaTOK U OIIMOOK
yKa3aHbl B IIyHKTe 2.8 HACTOALIEro AJMUHUCTPATUBHOTO perjlaMeHTa.

3.13. KMcnpapienue JOMyHIEHHBIX ONEYaTOK W OMUOOK B BBIAAHHBIX B PE3YJILTATE
NPEAOCTABJICHUS] MYHMLIMIIAJILHOM YCIYrd AOKyMEHTaX OCYILECTBISETCS B CJIEeIyIOIIEM
HOpsLIKE: .

3.13.1. 3asBuTens NpyU 0OHAPYIKEHUH OIEYaTOK ¥ OMIHOOK B JIOKYMEHTAX, BBIAAHHBIX
B pe3yJbTaTe IPeAOCTaBICHUSI MYHULMIIAIBHON YCIyrd, oOpalmiaercs JHYHO B
VIIOJIHOMOUYEHHBI OpraH C 3asBIEHHEM O HEOOXOMMMOCTH HCIIPABJIEHMS OIEYaTOK U
OLIMOOK, B KOTOPOM COAEPXKUTCS YKa3aHHe Ha UX OIUCAHUE.

3.13.2. YnonHoMO4YeHHBI OpraH IIpH IIONYyYeHUW 3asBIEHUs, YKA3aHHOIO B
noamyHkre 3.13.1 mynkra 3.13 Hacrosmero nmompasnaeia, paccMarpuBaeT He0OX0IUMOCTb
BHECCHHUSI COOTBETCTBYIOIIMX WM3MEHEHUN B JOKYMEHTBI, SIBIISIOLINECS pEe3yIbTAaTOM
[IPEAOCTABIIEHUS MYHUIUIIAIIBHON YCIYTH. ~

3.13.3. YosHOMOYEHHBIN opran obecriedyuBaeT yCcTpaHeHHe OIIEYaTOK M OILIMOOK B
JOKYMEHTaX, SIBJIIOIMIMXCs PE3yIbTaTOM IIPEJOCTABIICHNS] MyHULIUTIAIbHON YCIYTH.

3.13.4. Cpox ycTpaHeHHMs oIle4aToK M OIUMOOK He JOJDKEH IpEeBBIIaTh 3 (Tpex)
pabouux AHEH ¢ JaThl PerUCTpally 3asBICHUS, YKA3aHHOTO B MOAMYHKTe 3.13.1 myHKTa
3.13 Hacrosi1Iero noapasaena. :

IV. (I)Oprl KOHTPOJIsA 32 HCIIOJIHEHHEM aJMUHHCTPAaTHBHOI'O perjdaMeHTa

IMopsinok ocyuiecTB/IeHNs TeKYIIEro KOHTPOJISI 32 COOJIIOAEHHEM U HCIOJIHEHHEeM
OTBETCTBEHHBLIMH J0JKHOCTHBIMH JIHIIAMH MOJO0KEeHHH perjiaMeHTa U HHbIX
HOPMAaTHBHBIX IPABOBLIX AKTOB, YCTAHABJNBAKIINX TPeOOBAHUSA K

Ope10CTABICHHI0 MYHHIHIIAJIBbHON YCJIYIH, a TAKKe IPUHSITHEM UMH pelieHHi

“4.1. Texymmii KOHTPOJb 3a COONIOJEHHWEM W HUCIIOJHEHHEM HACTOSIIErO
AJIMUHUCTPATHBHOIO  pErJaMeHTa, WMHBIX  HOPMATHUBHBIX  IIPABOBBIX  aKTOB,
YCTaHABIMBAIOIIKX  TpeOOBaHMSA K IIPEJOCTaBICHUIO MYHHUIUNATBHOW  YCIIyTH,
OCYIIECTBIISICTCSl Ha IOCTOSHHOW OCHOBE JIOJDKHOCTHBIMHM JIMLAMHU Y IIOJTHOMOYEHHOIO
OpraHa, YIOJHOMOYEHHBIMM Ha OCYLIECTBICHHME KOHTPOJS 3a IIPeHOCTaBIeHHEM



MYHULUTIATILHON YCITYTH.

JUist TeKyIIero KOHTPOJIST WUCIIONB3YIOTCS CBEACHHUS CIIyKeOHOU KOppEeCIOHIESHIIUH,
yCTHasE W IMCbMeHHas  WHMOpMaUUsl  CIEUATUCTOB Y JOJDKHOCTHBIX  JIMIL
YTOJTHOMOYEHHOTO OpraHa.

Tekymui KOHTPOJIb OCYILECTBIISIETCS ITyTEM MTPOBEAEHUS IIPOBEPOK:

peleHuit o mpegocTaBieHud (00 0TKa3e B IPeIOCTaBIeHUN ) MyHUIIUIIAIBHON YCIIYTH;

BBISIBIICHUS U YCTPAHEHUS HAPYIICHUH IIpaB IPak/iaH;

paccMOTpeHUs, TIPUHSITHUS PEIIeHUH W TIOATOTOBKY OTBETOB Ha OOpallleHus FpaK/iaH,
cozepyKalue »ajao0bl Ha pellleHus], 1eucTBus (0e3aeicTBre) NOIKHOCTHBIX JIULI.

Ilops10K U NepHOAUYHOCTD OCYIIECTBJICHNUS MJAHOBBIX H BHENJIAHOBLIX IIPOBEPOK

MOJHOTBI H Ka4eCcTBa NPe10CTaB/IeHHsi MYHHUHNA/JIbLHOH YCJIyTH, B TOM YHcJIe

NOPS/IOK i GOPMBI KOHTPOJIS 32 HOJHOTOI M KA4eCTBOM NPeI0CTAB/IeHHUS
MYHUIHOAJBHON YCJIYTH

4.2. KoHTpoIb 3@ IOJHOTOM M Ka4eCcTBOM NPEJOCTABICHUS MyHULUIIATIBHON YCIIYTH
BKJIIOYAET B €051 IPOBEICHMUE [IJIAHOBBIX U BHEINIAHOBBIX IIPOBEPOK.

4.3. [lnaHoBbIe MPOBEPKHU OCYLLIECTBISIOTCS Ha OCHOBAaHUH I'OJIOBBIX IIJIAHOB PabOTEI
VY II0JTHOMOYEHHOI0 OpraHa, yTBEPKAAEMbIX PYKOBOIUTEIEM Y IIOJTHOMOUYEHHOIO OpraHa.
[Ipy nraHOBOM NMPOBEPKE MOJHOTHI M KAYECTBA MPEAOCTABICHNS] MyHUIUIIAIBHON YCIyTH
KOHTPOJIIO IIOJJIEXKAT:

COONIOJIEHNE CPOKOB TIPEOCTaBICHUS MYHHUILHUINAIBHON YCIyTd; CcoOJrofeHne
NI0JIOKEHUM HACTOSIIEr0 AIMUHUCTPATUBHOIO PETJIaMEHTa,

' NPaBUJIBHOCTE U OOOCHOBAHHOCTH IIPUHSITOrO pelleHus 00 OTKa3e B IPEIOCTaBICHUH
MYHULMINIAJILHON YCIYTH.

[InaHoOBBIE  [POBEPKU  OCYLUECTBIISIIOTCST Ha  OCHOBAHMU  IIPABOBBIX  aKTOB
YnosnHoMo4YeHHOro oprada. Cpok mpoBeieHU s TUIaHOBOM MPOBEPKU HE TOJKEH IIPEBBIIIATE
20 xaJeHIapHbBIX JHEH.

OcHoBaHHeM JJIs1 TPOBEICHUS BHEIJIAHOBBIX IIPOBEPOK ABIISFOTCS:

MOJIy4YeHUE OT TI'OCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABJIEHUS
UH(pOPMALMHU O [IPE/III0JaraeMbIX WK BbISIBICHHBIX HAPYIICHUAX HOPMATHUBHBIX [IPaBOBBIX
aKkToB Poccuiickoit ®enepainy, HOPMATUBHBIX IPaBOBBIX akToB PecryOmuku Kpeim u
HOPMATHBHBIX IIPABOBBIX aKTOB OPraHOB MECTHOTO caMOyIpaBieHUus [abadHeHCKOTOo
cesbCcKoro nocenienus: baxuncapaiickoro paiiona Pecrrybnuku Kpsiv;

oOpallleHHs TpakJaH U IOPUINYECKUX JIAIl HA HapylIeHUs 3aKOHOAATeNIbCTBa, B TOM
quClle Ha Ka4ecTBO [IPEeNOCTaBIeHUs MYHUIUIIATBHON YCIIyTH.

Jlnst mpoBeneHUs MPOBEPKHU IMOJHOTBI U KadyecTBAa UCIIOJIHEHUS MYHUIUIIAIBHON
yeiyru gopmupyercs komuccusi. CocTaB KOMHUCCHM OINpPENEIAeTcs IIPaBOBLIM aKTOM
YnonHoMoueHHOro opraHa. Cpok IIpoBeAeHUS BHEIJIAHOBOM IIPOBEPKU HE IOJKEH
npesblaTh 20 KajeHIapHBIX THEH. Pe3ynbTaThl AesITeIbHOCTH KOMUCCUU O(OPMIISIFOTCS B
BU/IE aKTa [IPOBEPKU, B KOTOPOM OTMEUAIOTCs BBISIBIEHHBIE HETOCTATKU U NIPEJIOKEHHUS 110
UX YCTpPaHEHHUIO.

B xozxe npoBeneHNs IPOBEPKN OLIEHUBACTCS:

' - 3HAH{E CIIEUMATMCTAMHU U JOJDKHOCTHBIMHM JIMLIIAMH Y IIOJHOMOYEHHOI'O OpraHa
TpeOOBaHUN  HACTOSILIEr0o  AJIMHHUCTPATMBHOIO  pErVIaMeHTa MW JeHCTBYIOIIMX
HOpMaTHUBHBIX IIPaBOBBIX aAKTOB, YCTAaHABIMBAIOLIMX TpeOOBaHUA K IIPeNOCTaBICHUIO
MYHULHUIAIBHON yCIIyTH,

- co0JIr0JIeHKE CIIEMATCTaMU U IOJDKHOCTHBIME JIMLIAMH Y ITOJTHOMOYEHHOI'O OpraHa



CPOKOB M TIIOCJIEIOBATEILHOCTH MCIIOJHEHUS aIMUHUCTPATUBHBLIX MPOLENYP, a TaKXKe
[IPAaBOMEPHOCTEL IPUHATUSA PELIEHUs O I[IpeAocTaBleHUuu (0TKa3e B IIpeJdOCTaBJICHHH)
MYHULHUTAIRHON YCIYTH;

- TOCIEeNOBaTEIBLHOCTH  HUCIIGIHEHMsS  aIMUHUCTPATUBHBIX' [pOLEeNyp U
aIMUHUCTPATUBHBIX NEUCTBUM B LEJISAX BBISBICHUS W YCTPAaHEHUs] U30BITOYHBIX,
NyOnMpyIOIIUX a IMUHUCTPATUBHBIX IPOLEIYp U CHIDKEHHS 8 IMIHUCTPATUBHBIX 0aphepoB;

- CPOKM WHCIOJIHEHHS AaIMUHHUCTPATUBHBIX IPOLENYpP B LENSIX BbISBJICHUS
BO3MOYKHOCTHU UX COKPAILICHHUS,

- CBOEBPEMEHHOCTH HUH(OPMHUPOBaHUS 3asBUTENEd O XOIe NPeIOCTaBICHHS
MYHULUIIAIBHON YCIIYTH.

OTBeTcTBEHHOCTD J0/IKHOCTHBIX JIHII 32 pellleHHs] U AeiicTBusA (Oe3aelicTBHE),
NpUHHMaeMble (0CYLIECTBIIsIEMbIe) HMH B X0/1€ NPeAOCTAaBJ/ICHUSI MYHHLIMNIAAbHON
yCJIyru

4.4. Tlo pesyiapraTaM IIPOBEIEHHBIX IIPOBEPOK B CIydae BLISBICHHS HapyLICHHH
[I0JIOKEHUH HAcTOsAEero AJIMUHUCTPATUBHOIO perjaMeHTa, HOPMATHUBHBIX IPABOBBIX
aktoB PecnyOsnuku KpbIM ¥  HOpMATUBHBIX IIPaBOBBIX aKTOB OPraHOB MECTHOI'O
camoympaBieHus: TabadHEHCKOro cejgbCKOro rmocenenuss baxumcapaiickoro paiiona
Pecniybnuku Kpeim ocyliecTBisieTcst mpuBliedeHHE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOAATeBCTBOM Pocculickoit @enepanuu.

IlepcoHanpHass OTBETCTBEHHOCTh JO/KHOCTHBIX JIMI 32 TIPABHIBHOCTH U
CBOEBPEMEHHOCTH IIPUHSATHS PELICHUs O MpelocTaBlIeHnu (00 oTKasze B MPEIOCTABICHUN )
MYHHULUIIAIBHON YCIIYTY 3aKPeIUIsIeTCs B UX JOJDKHOCTHBIX perjiaMeHTax B COOTBETCTBUH C
TpeOOBaHUSIMH 3aKOHO1aTEIbCTBRA.

TpeboBanus K MOpsAKY U popMaM KOHTPOJIS 3a MpeJocTaBJIeHUEM
MYHHUIHNIAJBHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPaskIaH, UX 00beJUHEeHUI U
opraHu3auum

4.5. I'paxnane, uX OOBEAMHEHHS W OpraHU3alMK HMEIT IPaBO OCYLIECTBISTH
KOHTPOJIb 3a NpeJ0CTaBIeHUEM MYHHUIUIIAIbHON YCAYTY MyTeM IMOIy4eHus: HHPOpMaluu
0 XOJe IpeJoCTaBlIeHus MYHULHUIAIbHONW YCIyrd, B TOM UYMCIIE O CPOKax 3aBepLICHUS
aIMUHUCTPATUBHBIX MpoLenyp (AeHUCTBUM).

['paxxiane, uX 0OBEIUHEHUS U OPTaHU3aLIUN TaKKe UMEIOT MPaBo:

HaIlpaBJIsATh 3aMeYaHUsd U MPEUIOKEHUS I10 YIY4YLIeHUIO NOCTYIIHOCTH W KadecTBa
[IPEIOCTaBIIEHUS MyHULUITAJIIBHON YCIYTH;

BHOCHUTEL IIPEUIOKEHUS O Mepax II0 YCTPAaHEHWIO HAapYLIEeHUW HACTOSIIErO
AJIMUHUACTPATUBHOTO perjiaMeHTa.

4.6. JloipkHOCTHBIE JMIa YIOJHOMOYEHHOTO OpraHa [OpUHUMAIOT Mephl K
NPEKPAIIEHUIO  [JOIYILIEHHBIX HapyLIeHUW, YCTPAHSIOT IIPUYUHBI U YCIIOBUS,
CIIOCOOCTBYIOIIME COBEPIICHUIO HAPYIIIEHUH.

Wudopmanus o pesynbratax paccCMOTPEHUsI 3aMeUaHul U IPeATIoKEeHUN rpakaaH, UxX
00beAMHEHUN U OpraHU3alUi JTOBOJAUTCS A0 CBEICHMUS JIMLI, HAllpaBUBIIMX 3TH 3aMeYaHus
U TIPEAJI0OKEHUS.

V. JdocyneOHblil (BHecyaeOHBbIN) MOPSII0K 00:KATOBAHUS PellIeHUH N 1eiicTBHI
(Oe3neiicTBHA) OpraHa, NpeJoCcTaB/sIOIIEro MYHHIHIAJIbHYIO YCIYTY, a TAKKe UX
AOJIZKHOCTHBIX JIMI, MYHHIHIIAJBHBIX CJIYKaLIHX



5.1. 3asBUTenh HMeeT IPaBO HA O0KAJTOBaHME pelleHds u (Wwim) OeicTBUi
(Oe3neticTBUsl) YIIOJTHOMOYEHHOTO OpraHa, JOKHOCTHBIX JIUI Y IIOJJHOMOYEHHOI'O OpraHa,
MYHMLUIAIBHEIX CIYXKAIIUX, MHOTO(YHKIIMOHATBHOTO IIEHTpa, a TakKe paboTHHKA
MHOIO(MYHKIIMOHAIBHOTO IIEHTpa Mp#d IPEJOCTaBICHUM MYyHUIUIIANBHON YCIyrd B
nocynebHoM (BHECY1eOHOM) TOpsIIKe (Jajiee — xxano0a).

3asgBUTENIb MOIKET OOPATUTHCS € )KaJ000H B ClIEYIOLIUX CIIydasX:

1) HapylleHHe CcpoKa perucTpaly 3amnpoca 3asBUTENS O IIPEJOCTaBIIEHUN
MYHULIMITATLHON YCIyTH, 3ampoca, ykazaHHoro B crarbe 15.1 @enepanbHOro 3akoHa
No 210-D3;

2) HapyIlIeHue CpoKa MpeJocTaBIeH!s MyHUIIUIIAIbHON yCiIyrd. B ykazaHHOM cirydae
nocynebnoe  (BHecyaeOHOe) oOOkalOBaHWE 3aABUTENIEM pELIEHWH W JIE€HCTBUU
(Ge3meificTBHSI) MHOTO(GYHKIHOHATBHOTO ILEHTPa, PabOTHMKAa MHOTO(MYHKIIMOHATILHOIO
[IEHTPa BO3MOYKHO B CIIydae, eCIId Ha MHOTO(YHKIIMOHAIBHEIH [IEHTp, PEIleH s U IeACTBHS
(Ge3melicTBHE) KOTOPOTO OOXAaIyIOTCs, BO3JTOXKEHa (YHKIUS [0 IPEAOCTABICHUIO
MYHUIIMANIAIBHON YCIYyTH B TIOJTHOM 00BeMe B MOPSAKEe, OIPENEIEHHOM 4acThio 1.3 craTteu
16 ®enepanpHOTro 3akoHa No 210-D3;

3) TpeboBaHKe y 3asABUTENS JOKYMEHTOB WM MHGOpMaLuu JIHOO OCYILECTBICHUS
JIEMCTBUI, IIPEJICTABICHUE WM  OCYUIECTBJIEHHME KOTOPBIX HE IIPEIyCMOTPEHO
HOPMATUBHLIMH  [paBOBbIMM  akTamMu Poccuiickoit  @enepanuu, HOPMATUBHBIMU
npaBoBBIMU akTamu PecriyOmuku KpblM, MyHUIUIAIBHBIMUA IIPABOBLIMU aKTaMU s
MPEIOCTABICHUS] MYyHUIUIIATBHON YCIyI|;

4) oTkaz B TIpUeMe JOKYMEHTOB, IIPEIOCTaBICHUE KOTOPBIX IIPENLYCMOTPEHO
HOPMATHUBHBIMU  MPaBOBBIMM  akTamMu Poccuiickoli ©= ®enepanuu, HOPMATUBHBIMU
MpaBoOBBIMKM akTaMu PecryOmuku KpbiM, MyHUIUNANBHBIMU IIPABOBBIMHM aKTaMU I
MIPEI0CTABIIEHUSI MyHULUIIAIBHON YCIIYTH, Y 3aBUTEL;

S) oTKa3 B NPEeJOCTABICHUU MYHULUIIATBHOW YCIYTH, €CIHM OCHOBAHHUSA OTKaza He
IPelyCMOTPEHBI (eiepalbHBIMA 3aKOHAMHU U IIPUHATEIMUA B COOTBETCTBHH ¢ HUMH HHBIMH
HOPMAaTHBHBIMU TIPaBOBBIMU akTaMu Poccuiickoli @enepanuu, 3aKOHAMH U HHBIMU
HOPMAaTHBHBIMU MPABOBBIMH aKkTaMu PecryOmukn KpblM, MyHULIUIAIEHBEIMA [IPABOBEIMH
akTamMd. B ykazaHHOM ciay4ae jpocyneOHoe (BHecyldeOHOe) 00’KajJoBaHHe 3asBUTEIIEM
pelieHHi M JaeiicTBuil  (Oe3/eHCTBUS) MHOTO(QYHKIUOHAIBHOIO LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO LEHTPa BO3MOXHO B Cllydae, €CJId Ha MHOTOQYHKIHMOHAIbHBINA
LEHTp, pelleHus U jaeicTBus (6e3aeicTBHE) KOTOPOro 00KallyloTCs, BO3/JI0KEHa QyHKIHUA
IO MIPEOCTABIEHUIO MYHUIUITATBHON YCIYTI'Y B [IOJHOM 00beMe B IIOPSAAKE, ONPeAeIeHHOM
gacThio 1.3 ctathu 16 @enepanbproro 3akoHa Ne 210-D3;

6) 3aTpeCoBaHue C 3asBUTEIS [IPU [IPEAOCTABICHUNA MyHHUIUIIATIBHON yCIyTH IUIATHI,
HEe TpeayCMOTPEHHOM HOpPMATUBHBIMU IpaBOBbIMU axkTamu Pocculickoii ®enepanu,
HOPMAaTHUBHBIMHU MMPAaBOBBIMHU aKkTaMu PecryOsiauku KpbIM, MyHULIUNAIBHBEIMU IIPAaBOBEIMU
aKTaMu;

7) oTKa3 YTIOJITHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIUIA Y IIOJTHOMOYEHHOI'0 OpraHa,
MHOTO(GYHKIIMOHAIBHOTO  I[IeHTpa, paboTHHKAa MHOTO(QYHKIHMOHAJIBHOIO  LIEHTpa,
OpraHu3alvii, pelycMOTPEeHHBIX YacThio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-@3,
WIH UX pabOTHUKOB B UCIIPABJICHUH JOMYIIIEHHBIX IMHU OTIEYaTOK ¥ OLIMOOK B BBIIAHHBIX B
pe3yJibTaTe IPeJOCTABJICHUsS MYHUIUIAILHON YCIyrd NOKyMEHTaX Ju00 HapylleHHe
YCTAHOBJIEHHOIO CpoKa TaKUX HCIpaBleHud. B  ykasaHHOM cilydae JocyneOHoe
(BHecynebHOe) oO)kajgoBaHWe 3asBUTE/ICM pelleHud W jaedcTBuil  (OesmelcTBuUA)
MHOTO(QYHKIIMOHATBEHOTO LIEHTpa, pab0THHKA MHOTO(YHKIIMOHAIBHOIO LIEHTPA BO3MOXKHO



B Cllydae, eCJIu Ha MHOTO(YHKIIMOHAJTBHBIN [EHTP, peIIeHUs U AeicTBus (Oe3nelcTBHE)
KOTOPOro O0XaJlyloTCs, BO3/IOXKeHa (YyHKLIUS II0 IPeJOCTaBICHUI0 MYHULHIATHHON
YCJIYTH B IIOJIHOM 00beMe B IOpsiJIKe, OIpeielieHHOM dacThio 1.3 crateu 16 @emepanbHOTO
3akoHa Ne 210-D3;

8) HapylleHHWEe CpoKa WIM I[OpsJKa BbIAYM JOKYMEHTOB TII0 pe3yjIbTaraM
IIPEeIOCTaBIeHU MyHULUIIAIBHON YCIyTH;

9) mpHUOCTaHOBIEHUE IIPEIOCTAaBICHUS MYHULUNATHHOW YCIYyTH, €CIIM OCHOBaHUS
IPUOCTAHOBIIEHUSI HE IMpPeAyCMOTpeHbl (elepalbHbIMA 3aKOHAMH W TPUHSITBIMH B
COOTBETCTBMM ¢ HUMHU HHBIMU HOPMATUBHBIMU IIPABOBBIMH akTaMu Poccuiickoi
Penepanuy, 3aKOHAMU U HHBIMM HOPMaTHBHBIMH TIPaBOBBIMU akTaMu Pecry6nuku Kpbim,
MYyHULIAIIAIILHBIMU [TPaBOBBIMU aKTamMu. B ykazaHHOM citydae nocynebHoe (BHecyneOHOe)
o0xajioBaHue 3asBUTENIEM pelIeHUH U nelcTBull (6e3aeicTBIsI) MHOTO()YHKIMOHAIEHOTO
lleHTpa, pabOTHHKA MHOTO(GYHKIMOHATHHOTO IEHTPAa BOSMOXKHO B Ciydae, eclid Ha
MHOroyHKIIMOHAJIBHBIM I[EHTp, pemeHuss wu JeiictBus (Oe3meiicTBHE) KOTOPOIO
00KaTyloTCsl, BO3JIO’)KeHa (YHKLHUS IO IPEeIOCTaBICHUI0 MYHUIWNATBHON YCIyrH B
IIOJIHOM 00beMe B MOPSIKE, OlpenesieHHOM YacTeio 1.3 crathu 16 demepallbHOrO 3aK0HA
No 210-D3;

10) tpeGoBaHue y 3asgBUTENs INPU MPEJOCTABICHUH MYHULHWIATBHON YCIyIH
JOKYMEHTOB WKW HHPOPMAIWU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBaJUCh IIPU II€PBOHA4YAJIBHOM OTKa3e B MpHUeMEe TOKYMEHTOB, HEOOXOIWMBIX IS
[IPEJOCTABICHUS MYHHUIMIIAABHON YCayrd, au00 B IPeJOCTaBICHUUM MYHUIUTATBHOU
YCIIyI'd, 3@ HCKJIIOYEHHMEM CllydaeB, NpeyCMOTPEeHHBIX MyHKTOM 4 uyactu | cratem 7
Qenepanbuoro 3akoHa Ne 210-@3. B ykazaHHOM ciyyae nocyneOHoe (BHecymeOGHOE)
o0xajloBaHKe 3asBUTENIEM pelleHui u neicTBuil (6e3aeicTBrsI) MHOTO(YHKIIMOHAIEHOTO
LEHTPa, padOTHUKAa MHOTO(QYHKIMOHAJILHOTO LIEHTpa BO3MOXKHO B CiIydae, €Clid Ha
MHOTO(QYHKLMOHATIBHBIM LEHTP, pelleHuss u jpeictBus (Oe3nelicTBHe) KOTOPOIo
o0kalytoTcs, BO3JIOkKeHa (YHKUUS IO MPeJIOoCTaBICHHI0O MYHULMUIATBHOW YCIyTH B
[I0JIHOM 00beMe B IMOpsAKe, onpeeeHHoM yacTeio 1.3 crtateu 16 denmepanpbHOro 3aKoHa
Ne 210-93.

5.2. Kano0Ga nomkHa comepKaTh:

1) HanMeHOBaHHE HCIOJHUTEIBHO-PACIIOPSAUTEIPHOTO OpraHa MYHHULUIIAIbHOTO
oOpazoBaHusl, JOJKHOCTHOTO JiMIa YTIOJHOMOYEHHOIO OpraHa, WM MYHUIUIAIHLHOTO
CJLy’Kallero, MHOrO(YHKIHMOHAJIBHOIO LIEHTPa, €ro pykKoBomuTens W (Miau) pabOTHUKA,
peleHus U aeicTBus (Oe3nelicTBUE) KOTOPBIX 00KATYIOTCS,

2) damuino, UMs, OTYeCTBO (IlOCje/lHee - NpU HaJIUYUU), CBEIECHHUS O MECTe
JKUTEJIbCTBA 3asiBUTE/S - (PU3MUECKOro Jvla JuO0 HAUMEHOBaHUE, CBEJICHUS O MeCTe
HAXOXKJCHHUs 3asiBUTENISL - IOPUAUMYECKOro JiMila, a TakKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (agpeca) 3JeKTPOHHOHU MOYTHI (MIPU HAIWYWK) U TIOYTOBBIM ampec, IO
KOTOPBIM JI0JIZKeH ObITh HAIIPaBJIeH OTBET 3asBUTEIO;

3) ceemeHuss 00 oOOXKalyeMbIX pelIeHHUsX U JAehcTBUAX  (0e3meUCcTBUM)
YIOIHOMOYEHHOIO OpraHa, MJOJDKHOCTHOIO JHIa YIOJIHOMOYEHHOTO OpraHa, Jjaubo
MYHULIUIIAJIIBHOIO  CIy’Kalllero,  MHOTO(YHKIIMOHAJIBHOTO  LIeHTpa, paboTHWKa
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, UX PaOOTHUKOB,;

4) 10OBOJBI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COIVIACEH C pelIeHueM U
aedctBusMu  (OeszielicTBreM)  YIIOJIHOMOYEHHOTO  OpraHa, JODKHOCTHOTO  JIMAIA
YIIOJTHOMOYEHHOI'0 OpraHa MM MYHHLHUIIAILHOTO CIY’KaIllero, MHOTO(GYHKIMOHATHHOTO
LIEHTpa, pabOTHUKA MHOIO(DYHKIMOHAJIBHOIO I€HTpa. 3asiBUTENeM MOryT OBITh



IPEeJICTaBICHBI JJOKYMEHTBI (IIPY HAJIMYHH ), TIOATBEPIKIAIOIIHE TOBOIbI 3asBUTEISL, INO0 UX
KOITH Y.

3agBuUTENb UMEET IIPaBO Ha IOJMyYeHHe HHOOPMAIMY ¥ JOKYMEHTOB, HEOOXOIUMBIX
U1 0OOCHOBAHUS U PACCMOTPEHHUS JKAIOObI.

5.3. Tlo pesynpratamM pacCMOTPEHHS KaT0OBl MPUHUMAETCS OIHO W3 ClEXYIOLIMX
PELLEHWIA:

I) xanoba y1oBIeTBOPSETCS, B TOM 4uciie B GOpME OTMEHBI IPUHATOTO PEIICHUS,
UCTIPABICHUS JONYIIEHHBIX OII€YaTOK K OImMOOK B BBIIAHHBIX B pe3yJbTaTe
[PEeOCTaBIICHUS] MYyHULIMIIAIBHON YCIYyTH JOKyMEHTaX, BO3BpaTa 3asBUTEIIO JTeHEKHBIX
CPEIICTB, B3MMaHHE KOTOPBIX HE IPeAyCMOTPEHO HOPMATUBHBIMU IPABOBBIMH aKTaMHU
Poceniickoit ®enepanny, HOPMATHBHBIMK IpaBOBBIMH akrtamu Pecmybnuku KpbiM,
MYHHIUIATBHBIMU TPaBOBBIMU aKTaAMH;

2) B yJIOBIETBOPEHHH XKaT00bI OTKA3bIBAETCS.

5.4. OcHOBaHMUSAMU JUIs1 OTKA3a B YAOBIIETBOPEHUH KaIO0BI ABIISIOTCS:

1) npusHaHuWe IpPaBOMEPHBIMU pelleHuss u (unu) gedictBuii  (Ge3meicTBHs)
YIOJHOMOYEHHOIO  OpraHa,  JO/DKHOCTHBIX — JIMI, MYHHUIMIATBHBIX  CITY)KAIIKX
YIIOJHOMOYEHHOTO oprasa, MHOTO()yHKIIMOHATBEHOTO LIEHTpa, paboTHuKa
MHOTrO(YHKIMOHAIEHOIO LEHTPa, YYacTBYIOIIMX B MPEIOCTABICHUA MYHHIWIAILHON
YCIIYTH,

2) Hanuuue BCTYIMBIIEIO B 3aKOHHYIO CHJIy pEIIeHHs Cyla II0 Kanode o TOM Ke
IIPEIMETE U IO TEM K€ OCHOBaHUSIM;

3) monaya Kajao0bl JHMIOM, ITOJHOMOYHS KOTOPOTO HE MOATBEPIKIEHBI B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAaTe/IbcTBOM Poccuiickoit Denepalium.

5.5. He mosanee aHs, clenylolliero 3a THEM IMPUHSITHs PpEIIeHHs, 3aSBUTENIO B
MCHMEHHON (OpMe M IO XKEJaHUIO 3asBUTENS B IEKTPOHHOM (opme Hampapisgercs
MOTHUBHUPOBAHHBIA OTBET O pe3yJibTaTaX pacCMOTPEHHMS XKATOOKI.

B ciydae npussanus jxago0b! nojieKaliedl yIOBIeTBOPEHUIO B OTBETE 3aSBUTEIIIO
naercst uHpopMalus O JAeHCTBUSX, OCYIICCTBISEMBIX YIIOJIHOMOUEHHBIM OPIaHOM,
MHOIO(QyHKIMOHAIBHBIM LIEHTPOM, B LIeJISAX He3aMeIUTEIBHOTO YCTPAHEHUS BEISBIEHHBIX
HapyLIEHNH IIpU OKa3aHUU MYyHULMIAIbHON YCIyTH, a TaK)Ke NMPUHOCATCS M3BHHEHUS 3a
JoCTaBjIeHHble HeyJoOCTBa U yKas3bIBaeTCs HHpOpMalus O OadbHEHIIMX NeHCTBUSIX,
KOTOpble HEOOXOIMMO COBEPUINTH 3asBUTEIIO B LENAX MONyYCHHS MyHHUIUIIANILHOMN
YCILyTH.

B ciyuae npusHanms sxano0Obl He MOJUIeKaIe yIOBICTBOPEHUIO B OTBETE 3asIBUTEIIO
JIArOTCsl apryMEHTHPOBAHHBIE Pa3bsCHEHUSA O NMPUYMHAX IPUHSITOTO PEIleHUs, a TaKKe
MH(MOPMALIS O TTOPsIIIKE 00KAITOBAHUS IIPUHATOIO PEIICHHUS.

Opranbl MeCTHOTO caMOyNpaBJIeH s, OPraHU3aUH U YIIOJHOMOYEHHbIE HA
paccMoTpenue Kaji00bl JIMNA, KOTOPbIM MO2KeT ObIThH HalpaBJieHa KaJa100a
3asiBUTEJIA B Aocya1e0HOM (BHecy1eOHOM) MopsiaKe

5.6. B nocynebHom (BHecyneOHOM) NOpsKe 3asBUTENb (MPeACTABUTENb) BIIPABe
00paTUThes ¢ Kano00H B MUChMEHHOH (GopMe Ha OyMaKHOM HOCHTEIIE WK B 3JIEKTPOHHON
bopwme:

K PYKOBOJWTEXO YIIOJHOMOYEHHOI'O OpraHa — Ha pelieHHue u (WIM) IeHCTBUS
(OGe3nelicTBrE) NOIKHOCTHOI'O JIMIA MII MYHHUIIUITATBHOTO CIYKAIero Y IIoJTHOMOYEeHHOTO
Oprasa, Ha perieHue u aeicTaus (0e3neiicTBre) Y IOJTHOMOYEHHOTO OpraHa, PyKOBOIUTEIS
YII0JIHOMOYEHHOTO OpraHa;



K PYKOBOAMTENIO MHOTO(YHKIIMOHATBHOIO I[EHTpa — Ha pelIeHHs U IeHCTBUS
(OeszeticTBre) paboTHHKA MHOTO(MYHKIMOHAIEHOTO IIEHTPA;

K YyYpeIUTet0 MHOrOQYHKIMOHAIBHOIO LEeHTpa — Ha pelleHue U JIeHCTBUS
(Ge3nelicTBIE) MHOTOGMYHKIIMOHATIBHOTO-1IEHTPA. -

B YronHomoueHHOM opraHe, MHOrO(YHKIMOHATIBHOM LIEHTPE, y YUpeIUTElst
MHOTOQYHKIHMOHATLHOIO LEHTPa OIPEIesstOTCsS YIONHOMOYEHHble HAa PAcCMOTpEHHE
’KaJ100 DOJKHOCTHBIE JIMIIA.

CnocoGe1 nundopmMupoBanus 3asiBHTe/I€l 0 NOPS/IKeE MOAAYH H PACCMOTpPEHHSI
“KaJ100bl, B TOM 4HcJIe ¢ HCMoJIb30BaHHeM EQHHOro moprasa rocyapcTBeHHbIX U
MYHHIHOAJBHBIX YAy (pyHKIuii)

5.7. Mudopmanms 0 mOpsKe IIOJa4d W PaCCMOTPEHHUs XKanoObl pa3MelnaeTcs: Ha
MH(QOPMALMOHHBIX CTeHIaX B MECTaX MPeJoCTaBIEHHS MYHHUILUIIAJIBHON yCIYTH, Ha caiiTe
YnomHomouennoro oprana, EIIIY, a rtakke mpemocrasisercss B ycTHOH (opMe o
TeneOoHy W (WIM) Ha JIMYHOM IIpueMe JH0O B IHMCBMEHHOH (OpMe MOYTOBBIM
OTIPaBJICHUEM I10 aJIpecy, YKa3aHHOMY 3asBUTeJIEeM (IIPEeICTABUTEIEM).

IlepevyeHs HOPMATHBHBIX IPABOBBIX AKTOB, PErYJIUPYIOLIHX NOPAAOK 10CyAeGHOI0
(BHecyneOHOro) o0skanoBaHus AeiicTuii (6e3aeiicTBust) U (M/IM) pelleHuii,
NPHHATBHIX (0CYLIECTBJIEHHDBIX) B X0/1€ IIPeI0CTaBIeHHs MYHHIHNAJILHOH ye1yru

5.8. Tlopsamok nocyneGHoro (BHecyneGHOro) o0KaloBaHUs pelleHUH U aeifcTBuit
(GezneiicTBHA) YIIOJTHOMOYEHHOTO OpraHa, pegoCTaBIsIONIEro MYHHIUIIAIBHYIO YCIIYTY,
a TaKXKe €T0 IOJDKHOCTHBIX JIUL] PETyTUPYETCS: |

DenepanbabiM 3akoHOM No 210-D3;

nocranosjienrneM [IpaBurensctBa Poccniickoit @enepanyum ot 20.11.2012 Ne 1198 «O
(hezepabHON roCy1apCTBEHHOM MHAOPMALIMOHHON cucTeMe, 0becrednBaromel Iporece
nocynebHoro (BHecylneOHOro) o0KanoBaHMsS pelLleHHH u JedicTBuit (GesmedcTBHA),
COBEPIIEHHbIX IPU MPETOCTABIEHUHN IOCY JapCTBEHHBIX U MyHHUIIUTAIBHBIX YCIIYI.



